iy

MIHICTEPCTBO IITU®POBOI TPAHC®OPMAILIIl YKPAIHU

HAKA3

Bix 17.03.2023p. Kuis Ne 28

IIpo 3arBepaxkenHs IHCTpyKUil
PO NMOPSIAOK BeleHHA 00J1iKY, 30epiranHsi, BAKOPUCTAHHS i
3HHMILEHHS JOKYMEHTIB Ta IHIINX MaTepiaJbHUX HOCIIB iHdopMmaii,
10 MiCTATH cay:x00BYy iH¢popMmauiro, B MiHuuppu

Bignosigno mo nynktiB 8 Ta 10 Ilomoxenns npo MinHictepcTBO 1uppoBoOi
TpaHcdopmallii Ykpainu, 3aTBepakeHoro nocranopor Kadinery MinicTpiB Ykpainu
Biz 18 BepecHs 2019 p. Ne 856 «IIutanus MinictepctBa 1iudpoBoi TpaHchopmarii»,
nocrtanoBu Kabinety MinicTpiB Ykpainu Big 19 xoBtHs 2016 poky Ne 736 «Ilpo
3aTBEP/KEHHA TUIMOBOI 1HCTPYKLII NHpO NOPANOK BeIEHHs OOJiKy, 30epiraHus,
BUKOPHMCTAHHS 1 3HUIIEHHS JOKYMEHTIB Ta 1HIIMX MaTepiaJIbHUX HOCIB 1H(pOpMaIlii,
110 MICTATh CITYKO00BY 1H(OPMAITIIO)

HaKa3yH:

1.3arBepautu [HCTPYKIIFO MpO TOPSAOK BeAeHHsS OOmiKy, 30epiranus,
BUKOPHUCTAHH 1 3HULIEHHS JOKYMEHTIB Ta 1HIIUX MaTepialbHUX HOCIIB 1H(pOpMaii,
o0 MICTATh CcIyk00By 1H(popmalito, B MiHuuppu (mami — I[HCTpyKwis), wmo
TOJAETHCS.

2./lep:)xaBHOMY CEKpeTaplo, 3acTyHUKaM MiHIcTpa, KEpIBHUKaM CaMOCTIMHUX
CTPYKTYpPHHUX NI1Ipo3auIiB amnapary MinictepctBa uupoBoi TpaHchopMmarlii
VYkpainu 3a0e3neunuTH HEyXUIbHE BUKOHAHHS BUMOT [HCTpYKIIIi.

3.Bu3HaTu TakuM, 110 BTPATUB YWHHICTh, Haka3 MiHicTepcTBa LUQPPOBOI
tpancopmariii Ykpainu Big 02 Gepesns 2020 poky Ne 49 «IIpo 3arBepmxeHHs
[HCTpYKIIIT PO MOPSAIOK BEIEeHHS OOMIKY, 30epiraHHs, BUKOPUCTAHHS 1 3HUIICHHS
JIOKYMEHTIB Ta IHIIMX MaTepiadbHUX HOCIIB 1HOpPMAaIli, IO MICTITh CIyKOOBY B
iH(popmaiito B MiHIuGpm».

4. KoHTpOJIb 3a BHUKOHAHHSIM 1bOTO HakKa3dy MNOKJIACTH Ha JE€PkKaBHOTO
cekperapsa Typuaka [.M.

Bine-npem’ep-miHicTp Ykpainu —
MinicTp Muxaiisio PEJOPOB



3ATBEPIIDKEHO

Haxka3 MinictepctBa unudpoBoi
Tpanchopmarii Ykpainu
17.03.2023 poky Ne 28

IHCTPYKLIA
NPO NMOPSA0K BeleHHs 00J1iKY, 30epiraHHsl, BUKOPUCTAHHS | 3HUIIICHHS
JOKYMEHTIB Ta IHIIMX MaTepiaJbHUX HOCIIB iH(opmaii, o MicTATH
ciyxx00By ingopmauiro, B Minundpu

3arajibHa YacTHUHA

1. s IacTpykuis BU3HAYa€ €IMHI BUMOTH JI0 BEACHHS OOIMIKY, 30epiraHus,
BUKOPHUCTAHHS 1 3HUIICHHS JOKYMEHTIB Ta 1HIIUX MaTepialibHUX HOCIIB 1H(popMaIlii
(mam — JOKYMEHTH), LI0 MICTATh CHyKO00By 1H(}opmalio, 310paHy mij yac
NpPOBAXKEHHS OMEPATHBHO-PO3MIYKOBOI, KOHTPPO3BIAYBadbHOI MiSIBHOCTI,
TUSTTBHOCTI y cpepi 000pOHM IepkKaBH, Ta THITY CIY>KOOBY 1H(HOPMAIIiTO
(mami — cimy>x60Ba 1HpopMalis), y MiHictepcTBi 1iudpoBoi Tpanchopmalii Ykpainu.

2. B MiHuudpu yTBOPIOETHCS MOCTIMHO Ji04a KOMICISl 3 MUTaHb POOOTH 13
CiTy)00BOI0 1H(POPMAITIETO.

[TonoxxeHHS MPO KOMICIFO 3 MHUTaHb POOOTH 13 CIyKO00BOIO 1H(MOPMAIlIEIO
MiHnudpu 3aTBEPHKYETHCS HAKA30M.

3. OCHOBHUMHM 3aBJaHHSIMU KOMICii 3 MHUTaHb PoOOTH 13 CIYKOOBOIO
1H(popMari€ero €:

CKJIaJICHHS Ha MiACTaBl MPOMO3ULINA CTPYKTYPHHX MiApo3aiaiB Minuudpu ta 3
ypaxyBaHHSIM BHUMOT 3aKOHOJABCTBa MEPENIKy BIJIOMOCTEH, LI0 CTAHOBIATH
cnyx00By iH(dopMalliro (Jaal — TMepeik BIJIOMOCTEH), 1 MOJaHHsS HOro Ha
3aTBepJyKeHHS Bime-npem'ep-minictpy Ykpainm — Minictpy uudposoi
TpaHchopmailii Ykpainu;

neperisia JOKYMEHTIB 3 rpudom «Jljis ciiy>k00BOro KOPUCTYBaHHS» 3 METOIO
Horo miaTBepIKeHHs 00 CKacyBaHHS;

O3S JOKYMEHTIB 3 TpudoM « /{715 ciry>k00BOro KOpUCTyBaHHS» HA TPEIMET
BCTAHOBJICHHS B HUX BIJIOMOCTEM, 110 MICTATh BIIKpUTY 1H(MOpMAIIi0, TKa MOXKe OyTH
BUKOPHUCTAHA MiJ] Yac OINpallfoBaHHs 3allUTIB Ha MyOIiuHy 1H(OpMAaIliio;

pO3CIilyBaHHSI Ha MiACTaBl pimieHHs Bimne-npem'ep-miHicTpa YKpaiHu —
Minictpa nudpoBoi TpanchopMmauii YkpaiHu (akTiB BTpaTH JOKYMEHTIB 3 IpUpoM
«J1mst ciy060BOTO KOPUCTYBaHHS» Ta PO3TOJIOLIEHHS CITY>KO0BOI 1H(pOpMaIlii;
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O3S MUTAHHS 100 MPUCBOEHHS rpuda «J1ist ciryk00BOT0 KOPHCTYBaHHS
JOKYMEHTaM, IO MICTITh CIIy>)kK00By iHQoOpMaIlito, ska He mnepeadadeHa meperikom
B1JIOMOCTEH, 3a TIOJIAaHHIM 0C10, K1 MIMUCYIOTh TAKUH JIOKYMEHT;

BUBYEHHS Ta IPOBEJCHHS OILIIHKM MarepialiB, 3 SIKUMH IIJIAaHYETHCS
03HAaHOMUTH 1HO3EMIIB a00 sIK1 OyIyTh IM IEpeaHi.

Cknazn xoMicii 3 MUTaHb POOOTH 13 CIIY>)KO0BOIO 1H(OPMALIIEIO 3aTBEPIKYETHCS
Haka3oM Bine-npem'ep-minictpa Ykpainm — MinicTpa 1udpoBoi Tpancdopmarrii
YKpainu.

Jlo ckmagy komicii 3 THTaHb PoOOTH 13 Cayk00BOIO 1H(OpPMAIlIEID
BKJIIOUAIOTHCS MPAILiBHUKU CTPYKTYPHUX NiAPo3aidaiB MiHnudpu, B SKHX
CTBOPIOETHCSL CIy>KOOBa 1H(MOpMAIIis, a TaKOXK TOJOBHUW CIEHIAIICT CEKTOpY 3
PEKUMHO-CEKPETHOT pOOOTH, TOJIOBHUM CIemiadicT 3 MOOUIi3aliitHoT po0oTH,
YIPaBIIiHHS OPTaHI3aIlIHHOTO 3a0e3MmeueHHs poOoTH armapary MiHicTepcTBa.

Jlo ckmagy KoMmiciii, YTBOPEHHMX 3a HampsMaMH JisUIBHOCTI yCTaHOBH,
BKJTFOYAIOTHCS KBaJII(h1KOBaHI MPAIiBHUKY 3 BIAMOBITHUX HAIMIPSAMIB JiSTILHOCTI.

4. Tlepenik BiIOMOCTEH CKiIamaeTbcss MIHIMGPU BIAMNOBIAHO O BUMOT
yacTUHU Jipyroi crarTi 6 Ta crarti 9 3akony Ykpainu «lIpo poctynm go myOnivHOi
iHdopmartii», 3arBepmKyeThesa Bime-npem'ep-minictpoM Ykpainm — MiHIiCTpoM
1idpoBoi Tpanchopmariii Ykpainu Ta ONPHITIONHIOETHCS Ha 11 0diliitHOMY BeO-caiTi.

5. TlpamiBHUKH, SKHM JOPYYEHO OMNpPAIbOBYBAaTH JIOKYMEHT, IIO0 MICTHUTh
cnyxk00By 1H(opMmaulio, BU3Ha4YalOTbcs Bine-npeM'ep-MiHICTpOM VYKpaiHu —
Minictpom 1udpoBoi Tpanchopmaiiii YkpaiHu, WOTO 3aCTyMHUKAMH, KEPIBHUKAMH
CTPYKTYPHHX MIAPO3/LIIB Y PE3OIIOLIT 10 TAKOTO JTOKYMEHTA.

UnieHn TOCTIMHUX a00 THUMYAaCOBUX KOHCYJIbTATUBHHX, JOPAAUYMX Ta IHIIUX
JOMOMIDKHUX opraHiB MiHuudpu, K1 HE € 1i NpalniBHUKaMU, MOXKYTh MPALIOBaTH 3
JOKYMEHTaMH, IO MICTITh CIy»X)O00By 1H(OpMAIlil0O Ta BUHOCATHCS Ha PO3IVIA
BIJIMOBITHOTO OpraHy Ha TMIACTaBl pe3oolii Biue-mpem’ep-miHicTpa YkpaiHu —
Minictpa uudpoBoi Tpancopmariii Ykpainu.

6. Opranizarisi poOOTH 3 JOKYMEHTaMH, IO MICTATh CIy>KOOBY iH(pOpMAIIifo,
MOKJIAJIA€ThCSl Ha YMPABIIHHSA OpraHizaliiHoro 3abe3redeHHs pPoOOTH arapary
MinicTepcTaa.

OO6mik, (opMyBaHHs crpaB, 30€piraHHs Ta BUKOPUCTAHHS JIOKYMEHTIB, IO
MICTATh CIy>KO0BYy iH(MopMario 3 BiaMiTKOWO «JliTep «M» TpOBamATbHCS TOJTOBHUM
CIeiaIicCTOM 3 MOO1TI3alIHOT pOOOTH.

OO6mik, GopmyBaHHsS crpaB, 30epiraHHs Ta BHKOPUCTAHHS JOKYMEHTIB 3
BigMiTKOrO «Cl» mnpoBagaThCcs NpaliBHUKAMU YIOPaBIlHHA OpraHi3amiiHoro
3abe3neueHHs poboTHu amapaty MiHicTepcTBa.

KepiBHUKHM CTPYKTYpHUX MiAPO3ALUTIB 3A1IMCHIOIOTh KOHTPOJIb 32 TOTPUMAHHIM
NOPAJIKY MIATOTOBKU JOKYMEHTIB 3 rpudoM «[is ciy:k00BOro KOpUCTYBaHHS», iX
30epiraHHs 1 BAKOPUCTAHHS.


https://zakon.rada.gov.ua/laws/show/2939-17#n40
https://zakon.rada.gov.ua/laws/show/2939-17#n57
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7. YnpaBiiHHS opraHizaliiiHoro 3ade3nedyeHHs poootu anapary MiHicTepcTBa
03HAHOMITIOE TIPAIIBHUKIB CTPYKTYPHUX MIAPO3IUTIB, @ TAKOXK UYJICHIB, 3a3HAUYCHUX Y
nyHKT1 5 miei [HCTpyKIii opraHiB 3 1HCTPYKIIEIO TPO MOPSJIOK BEACHHS OOIIKY,
30epiraHHs, BUKOPUCTaHHS 1 3HULIEHHS JOKYMEHTIB Ta 1HIIMX MaTepiaJIbHUX HOCIIB,
10 MICTATH CITY>KO0BY 1H(OpPMAIIitO, T pO3IHC.

8. JlokyMeHTaM, IO MICTSATh CIY>KOOBY 1H(OpMaIlit0, MPUCBOIOETHCS TPUD
«ns cmyx0oBoro kopucTyBaHHsS». Ha [MOKyMeHTax, M0 MICTATh CIYKOOBY
1H(pOopMarito 3:

MOOUTI3AIIHHNAX TUTaHb, TOAATKOBO MPOCTABISAETHCSA BiaMiTKa «JliTep «My;
MUTaHb CIienianbHoi 1H(opMariii, - BigmiTka «CI».

9. IluranHs mOmO HEOOXIAHOCTI MPHUCBOEHHS JHOKYMEHTY rpuda «Jlus
CITy’00BOT0 KOPUCTYBaHHS» BUPIIIY€ETHCS BUKOHABIEM a00 MOCaJ0BOI0 0CO0010, SIKa
HiJIUCY€ JOKYMEHT, BIAMOBIIHO 10 MEPENIKy BIAOMOCTEN Ta 3 TOTPUMAHHIM BUMOT
yacTUHU Jipyroi crarTi 6 Ta crarti 9 3akony Ykpainu «lIpo moctym o myOmiuHOT
1H(opMarii».

10. Jo npuiHATTS pILIEHHS TPO TMPUCBOEHHS JOKyMEHTY rpuda «Jlis
CIIy’K00BOT0 KOPUCTYBaHHS» 0COOM, 3a3HaYeH1 B MyHKTI 9 1iei [HCTpyKIli, NOBUHHI:

1) mepeBipuTH, YW HAJICKUTH iH(MOpMAIlisA, SKy MICTHUTh TOKYMEHT, [0
KaTeropiil, BU3HAYEHUX y YacTUHI nepuiiid crarti 9 3akony Ykpainu «IIpo moctyn g0
nyOnivHOi 1H(OopMarIii»;

2) BCTAHOBUTH, Y HAJICXKUTh BIAMOBIAHA 1H(POpMaILlis A0 TaKOi, TOCTYI J0 SIKO1
3TiJTHO 13 3aKOHOM HE MOKe OyTH OOMEXEHO, B TOMY YHCII IUISIXOM BIIHECEHHS i1 70
ci1y>k00Bo1 1H(}OopMarrii;

3) nepeBipUTH AOTPUMAHHS CYKYIHOCTI BUMOI, Mepea0adyeHuX YacTHHOIO
npyroto ctarti 6 3akony Ykpainu «IIpo qoctyn go my6siuHoi iHpopMaIiii.

B okpeMux BHMajgKax MUTaHHA LIOJI0 HEOOX1JHOCTI MPUCBOEHHS JAOKYMEHTY
rpuda «Jlms cy>k00BOro KOPUCTYBAHHS MOXKE OyTH PO3IISTHYTO KOMICIEIO 3 TTUTAHb
pobotu 13 cnyk00Boi0 1H(OpMaAIIIEl 3a TMOJAaHHSIM IIOCaJOBOi 0cCoOM, sKa
M1JIUCYBaTUME JIOKYMEHT.

11. 3a00poHs€ThCS BUKOPUCTOBYBATU ISl Tepenadi Ciay>k00Boi iHbopmairii
BIJIKPHUTI KaHAJIA 3B’ SA3KY.

VY pa3i BUHUKHEHHSI HEOOX1JHOCTI B Tepeaadi (HaJCuIaHH1) JOKYMEHTIB, IO
MICTATh CIY>KOOBY 1H(OpMAaLlilO, IOPUAUYHUM 0CO0aM, TPOMAJICHKUM 00’ €qHAHHAM
0e3 crarycy OpUIuYHOI 0coOM Ta (Pi3MUHMM 0coOaM, Ha SKHUX HE IMOITHPIOIOTHCS
BUMOTrH 11i€i [HCTpyKIIii, ocTaHHI OepyTh Ha cebe MUChMOBE 3000B’sI3aHHSI CTOCOBHO
HEPO3TrOJIONICHHSI OTPUMAHO1 CITY>KO00BO1 1H(OpMaIIii.

KepiBHUKM IOpUAMYHUX OC10, FPOMAJCHKUX 00’ €AHaHb O€3 CTaTyCy FOPUINYHOI
ocobu Ta (izmuHI 0CcOOM 3a PO3rOJOIICHHS CIyK00BOi i1HQoOpMaIii HeECcyTh
BIJIMOBIAABHICTD BIJMIOBITHO JI0 3aKOHY.

12. BianoBiganbHICTH, 3a oOprasizaiito Ta 3a0e3MedYeHHs IOTPUMaHHS B
yCTaHOBaX MOPSAKY BEACHHsS OONIKY, 30epiraHHsl Ta BUKOPUCTAHHS JIOKYMEHTIB, L0


https://zakon.rada.gov.ua/laws/show/2939-17#n40
https://zakon.rada.gov.ua/laws/show/2939-17#n57
https://zakon.rada.gov.ua/laws/show/2939-17#n58
https://zakon.rada.gov.ua/laws/show/2939-17#n40
https://zakon.rada.gov.ua/laws/show/2939-17#n40
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MICTSTh CIyXO00BY 1H(OpMaIlit0, MOKJIAAAETHCS HAa KEPIBHUKIB CTPYKTYPHHUX
niapo3ainiB MiHmudpu.

Ocobu, BWHHI y TMOpYIIEHHI NOPSAKY BeJeHHs 00iiKy, 30epiranss,
BUKOPHMCTAHHS 1 3HUILIEHHS JOKYMEHTIB Ta 1HIIMX MaTepiaJibHUX HOCIB 1H(pOpMaIlii,
0 MICTATh CIIy’)kOOBy iH(poOpMaIlifo, iX BTpari ab0 pPO3TONOMIEHHI CIYKOOBOI
iHpopMarlii, Mo B HUX MICTUTHCS, MPUTATYIOTHCSA JO JUCHUIUIIHAPHOI abo0 1HIIOI
BIJIMOB1AAIBHOCTI, TIepe0aueHOi 3aKOHOM.

13. Ilix uwac poGoTtu 3 pokymeHTamMu 3 Tpudom «Jus cayxOGoBoro
KOPUCTYBaHHS» 3aCTOCOBYIOThCS I[HCTpyKIis 3 JimoBoAcTBa B MiHICTEpCTBI
udpoBoi Tpanchopmarlii Ykpainu, 3aTBep/pkeHa HakazoMm MiHictepcTBa HUGPOBOI
TpaHchopmarii Ykpainu Big 22 yepBHs 2020 poky Ne 96 (31 3MiHamu), po3po0iieHa
Ha mijgcTasi noctaHoBu KaGinety MinictpiB Ykpaiau Bim 17 ciuns 2018 poky Ne 55
«Jlesikl muTaHHs TOKYMEHTYBaHHS yrpaBiaiHChKoi aismpHOCT» Ta JCTY 4163-2020,
0 pPErJaMeHTYIOTh MNOPAAOK CKIaAeHHS Ta oQOpMJIEHHS OpraHizaiiiiHo-
PO3MOPSIYUX TOKYMEHTIB.

CTBOpeHHS, BIAMpaBICHHS, NEepeJdaBaHHS, OJcpKaHHsA, 30epiraHHs,
00poOIeHHSs, BUKOPUCTAHHS Ta 3HUIIEHHS €JIEKTPOHHUX JOKYMEHTIB 3 Tpudom «Jlis
CIIy00BOro KOpUCTYyBaHHs» Ta 3 BIAMITKOIO «Jlitep «M», «CI» B Minuudpu
3MIMCHIOETHCS BiIOBIIHO IO BUMOT 3aKOHOJIABCTBA, IO PETYJIIOE IMMUTAHHSA POOOTH 3
CJICKTPOHHUMHU JJOKYMEHTaMH Ta MUTaHHS €JIEKTPOHHOTO JOKYMEHTOOOITY.

14. BukopuctanHs iHQOpMaIiiHUX, €JIEKTPOHHUX KOMYHIKaI[IMHUX,
1H(}OpMaIIiTHO-KOMYHIKAIIMHAX CUCTEM YU 3aC001B KOMIIOBAJIBHO-PO3MHOXKYBAIBHOI
TEXHIKH, IO 3aCTOCOBYIOThCA IiJ dYac 0O0poOku ciyx6oBoi iHbopmaIii,
3IMCHIOETHCS Ha MMiICTaBl Hakazy MiHIM(pu 3 TOTPUMaHHSIM BUMOT 3aKOHOJIaBCTBA
y cdepi 3axucTy iHpopmarii.

15. V pasi nikBigamii Minnudpu pimieHHs Npo MoAaiblle KOPUCTYBaHHS
JTOKyMeHTaMH 3 TpudoM «Jljis ciay>KO0BOro KOPUCTYBaHHS» MpUNMAaE JIKBiIaIliHA
KOMICIsl.

IIpuiimaHHs Ta peecTpanis J10KyMEHTIB

16. IlpuitmanHs Ta peectpauis IOKyMEHTIB 3 rpudom «/lns ciyx00Boro
KOPUCTYBaHHS», KPIM JOKYMEHTIB, 3a3Ha4eHHX B ab3alli APyromMy IbOTO IMyHKTY,
3IIMCHIOETHCS IIEHTPAJII30BAHO Y BT JOKYMEHTOOOITY Ta KOHTPOJIIO YIIPaBIIIHHS
oprasizaiiitHoro 3a0e3nedeHHs poooTu anapary MiHicTepCcTBa.

[lopsinok mpuiiMaHHs Ta peecTpauii JOKyMeHTIB 3 rpudpom «Jlns ciry:x00Boro
KOPUCTYBaHHS», SKI MICTATH BiaMiTKu «Jlitep «M», «Cl», BU3HA4arOTBCS III€IO
[HCTpYKITIEHO.

17. 3a00poHsETHCS NOCTABIATH Y HEPOOOUU Yac JOKyMEHTHU 3 rpudom «Jls
CIIy’KOOBOTO KOPUCTYBaHHS.

18. Bximgna kopecmonmeHilis 3 rpudom «Jlmst ciyk00BOro KOpHUCTyBaHHS»,
PO3KPHUBAETHCS TMPAILIBHUKOM BIIIIY JOKYMEHTOOOITY Ta KOHTPOJIO YIPaBIIHHS
oprasizauiiiHoro 3a0e3nedeHHs poOoTu amapaty MinicrepcTBa. [lpu ubomy
NEePEeBIPSIETHCS BIAMOBIMHICT, KUIBKOCTI apKyIIiB, MNPUMIPHUKIB, JOMATKIB M0
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JIOKYMEHTIB Ta iX peeCTpaIlifHUX 1HJIEKCIB, 3a3HAYEHUM Ha KOHBEPTI (MaKOBaHH1) Ta y
CYTIPOBITHOMY JIKICTI.

19. V pa3i BeaeHHS OKpeMOi peecTpallii IOKyMeHTIB 3 Tpudom «Jlis
CIIY>)KOOBOTO KOPHUCTYBAaHHS» 3 MOOUTI3AIIMHUX MHUTaHb Ta 3 MUTaHb CIHEHIAIBHOI
1H(opMaliii koHBepTH (MakoBaHHs) 3 BIAMITKOIO «JIiTep «M» Tta «Cly», 1m0 Hagiinum
0 BIAAUTY JOKYMEHTOOOITY Ta KOHTPOJIIO YIPaBIiHHS OpTaHi3aliiHOTO
3abe3nedeHHss poOoOTH amapary MiHicTepcTBa, MEPeAaloThCs HEPOIKPUTHUMU
TOJIOBHOMY CIELIANICTY 3 MOOLII3aliitHOI poOOTH, MiJl PO3MUCKY B KYpHaJl OOJIKY
nakeTiB (makoBaHb) 3a (OpPMOIO 3riAHO 3 JOJAATKOM 1 13 3a3HAUYEHHSIM JaTH iX
OTPUMAaHHSI Ta MIPOCTABICHHAM TeYaTKu « 1 makeTiBy.

20. 3a B1ACYTHOCTI BKJIaJIeHb 200 MOPYIIEHHS iX HIIICHOCTI (HEBIANOBIAHOCTI
KUTBKOCTI apKyIIliB, TOIATKIB 10 JOKYMEHTA), MOITKO/KEHHS KOHBEpTa (TTaKOBAaHHS),
IO MIPU3BEJIO 10 YHEMOXJIMBIICHHS MPOUYUTAHHS TEKCTY JOKYMEHTa a00 MOXJIMBOTO
HECAHKI[IOHOBAHOTO O3HAMOMJICHHS 3 HMOro 3MICTOM, a TaKOX HEBIAIOBIIHOCTI
peecTpamiifHoTO 1HAEKCY [OKYMEHTa, 3a3HAaUY€HOMY Ha KOHBEpTi (IIaKOBaHHI),
JIOKYMEHT He peecTtpyerbes. [Ipu 1mpomy ckiagaerbes akT 3a (OpMOIO 3TigHO 3
JOJATKOM 2 Yy JBOX TMPUMIPHUKAX, OJWH MPUMIPHUK SKOTO Pa3oM 3 OTPUMaHUMH
JOKYMEHTAMH HAJICHJIAEThCA BIANPABHUKOBI, APYruid 30epiraerbcsa y CayxOi
JIIJIOBOJICTBA.

21. Hanmicnani He 3a aapecor JoKyMeHTH 3 Tpudom «Jlims ciyxOGoBoro
KOPUCTYBaHHS» MOBEPTAIOTHCS BIANPABHUKOBI 0€3 iX pO3IIsiay.

22. ITip 4gac peectpauii BXITHOTO JOKyMeHTa 3 Tpudom «/lns ciyx00Boro
KOPUCTYBaHHS» Ha MEPIIOMY HOTro apKyiil Biff pykKd a0o 3a JOMOMOTOI0 ITaMIia
(IWTpUX-KOY) Y BT IOKYMEHTOOOITY Ta KOHTPOJIIO YIPABIIHHS OpraHi3aIiifHoro
3a0e3neueHHss poOoTM amapaTy MiHICTepcTBA MNPOCTABISIETBCS BIAMITKA PO
HaJXO/DKCHHS 13 3a3HAUCHHSM CKOPOYEHOTO HAaWMEHYBaHHS - OJep)KyBaua
JTIOKyMEHTA, PEECTPALIIHOTO 1HACKCY, AaTh (Y pa3l TepMiHOBOTO BUKOHAHHS - TOAMHU
1 XBUJIMHU) OJICP>KAHHS JIOKYMEHTA.

VY pa3i HaaxoKeHHsS KOHBepTa (MmakoBaHHs) 3 BiamiTkamu «Jlitep «M», Ta
«Cl», a Takox 3 BIIMITKOIO «OCOOHUCTO» BIIMITKA PO HAAXOKEHHS MPOCTABIAETHCS
Oe3nocepelHbO Ha KOHBEpTI (MTAKOBaHHI) 13 3a3HAYEHHSAM MOPSAIKOBOTO HOMepa
KOHBepTa (IIaKOBaHHsS) 3a >KypHAajoM OOJIIKy KOHBEPTiB (ITaKOBaHb) Ta JaTdh MHOTO
OJICPIKaHHS.

23. OOnik eneKTpOHHUX HOCIIB iH(opMallli, KHUI Ta IHIIUX BUJAHb, SIKI €
JOJIaTKaMU  JI0 BXIJTHOTO CYIPOBIJHOIO JIMUCTA, BEACTHCA OKPEMO BiJ BXIJHUX
nokyMeHTIB. Ha cynmpoBigHOMY JIMCTI, SIKUW JOTYYa€ThCs 10 BIAMOBIIHOI CIIpaBH, Y
BIIJIII JIOKYMEHTOOOITY Ta KOHTPOJIIO YNPABIIHHS OpraHizamifiHoro 3abe3reueHHs
pobOotu amapary MiHicTepcTBa NPOCTABISIOTHCS HOMEpP 00JiKOBOiI (opmu,
MOPSIKOBU HOMED 1 JlaTa B3ATTS JOJaTKa Ha OOIK.

Honatku 10 MOKyMeHTIB «/[s1 cimy»k6oBoro kopucTtyBaHHs» «Jlitep «My», ski
HEMOXUTMBO a00 HEJOLUIBHO JOJIyYaTH JI0 CIpaB (KHWKKH, OPOIIYpH, 1HII BUIAHHS
Yi JOKYMEHTH BEJIMKOro (opMmary), OepyThCsi Ha 1HBEHTAPHUU OOJIK 3 BIJIMITKOIO


https://zakon.rada.gov.ua/laws/show/736-2016-%25D0%25BF#n286
https://zakon.rada.gov.ua/laws/show/736-2016-%25D0%25BF#n288
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Opo L€ Ha CYNPOBIAHMX JIMCTaxX Ta B KypHajil BXIIHMX JOKYMEHTIB, a CyNpOBIJIHI
JIUCTHU JOJIyYarOThCS 0 BiATIOBITHOI CITPABH.

24. Peectpartisi BXiJIHUX, BUXITHUX Ta BHYTPIIIHIX JOKYMEHTIB 3 rpudom « s
CITY>)KOOBOTO KOPHUCTYBAHHS» 3JIIMCHIOETHCS OKPEMO BiJ JOKYMEHTIB, SIKI HE MICTATH
ciry00By 1H(pOpMAIIif0, 3 JOTPUMAHHSIM BUMOTH 11010 OJTHOPA30BOCTI peecTparlii.

[Ipu mpOMy 10 peecTparifHOrO I1HJAEKCY TOKyMEHTa JIONA€ThCA BiIMITKA
«JICK», nanpuxmna;

«1228/0/1-22-1CK».

Ha nmokymeHntax 3 MOOUII3aIlifHUX TIMTaHb Ta 3 MHUTaHb CIEIiadbHOI
iH(dopmarllii mepes peecTpaliiHuM 1HAEKCOM IMPOCTABISAEThCA BIAMITKA «M» abo

«Cl», Hanpukma;
«M/1/0/25/1CK-22; abo C1/1/0/2-22-J1CK».

BuxinHoMy cynpoBiiHOMY JHCTY Ta KOXHOMY JAOAATKy A0 HBOTO
IPUCBOIOETHCS BJIACHUM peecTpaliiHUN 1H]IEKC.

BxigHOMY CynpoBiIHOMY JIMCTY Ta JOAATKaM JI0 HbOTO Ha MamnepoBUX HOCIAX
IPUCBOIOETHCS ONMH HOMep. Ha KokHOMY NOJaTKy Ha JIMLIBOBOMY OOl MEpIIOro
apKylla MpOCTaBJISA€ThCS BIAMITKA, HAPUKIIA:

«Jlo Bx. 1228/0/1-22-J1CK Big
05.07.2022».

Ha noparkax, 1o miajisiratoTh MOBEPHEHHIO, TaKa BIAMITKA MPOCTABIISIETHCS HA
3BOPOTHOMY OOIll OCTAHHBOTO ApPKYIlla JOKYMEHTA.

CynpoBiiHUI JUCT, 1[0 Ma€ MPUMITKY «0e3 JojaTKa - BiIKpuTa iH(popmartisy,
TaKOX PEECTPYEThCA B peecTpaliiHuX (opmax, [0 BHKOPUCTOBYIOTHCS s
peecTpallii JOKYMEHTIB, IO MICTATh CITY>KOO0BY 1H(OpMALIitO.

25. Peectpaiisi gokymeHTiB 3 rpudom «Jlisg cay:k00BOro KOpUCTYBAHHS,
«Jlitep «M» a6o «CI» 3a1HCHIOETHCS B KypHaax 3a (OpMOIO 3TiIHO 3 ToAaTKaMu 3 1
4, Ha KapTkax ab0 B ENEKTPOHHIM 0a3l1 JaHUX 3 BUKOPUCTAHHSM CHEI[ladbHUX
KOMIT'IOTEPHUX TMpOTpaM Ta JIOTPUMAHHS BHMOT MIOAO TEXHIYHOTO 3aXUCTY
1H(dOopMaIlii, BCTAaHOBJICHUX 3aKOHO/IABCTBOM.

26. Y pasi peectpalili BXiIHUX, BUXITHUX, BHYTPIIIHIX JOKYMEHTIB Ha KapTKax
a00 B eJEKTPOHHIN 0a31 1aHUX OPOPMIISETHCS pPEeECTPAIlIHHO-KOHTPOJIbHA KapTKa 3a
(hOopMOI0 3TiTHO 3 AOAATKOM 5.

VY pasi morpebu peecTpaimiitHO-KOHTPOIbHA KapTKa MOXe OyTH JOTIOBHEHA
IHITMMH PEKBI3UTaMHU.

27. Etanu npoXOJKEHHS JOKYMEHTIB 3 rpudom «/uns cayx6oBoro
KOpUCTYBaHH» B MIHIM(ppHU NOBUHHI 000B’3KOBO B110OpaKaTUCS y PeECTpaLITHUX
dbopMax (KypHaJIax, KapTKax, eJIeKTPOHHIN 0a3l TaHuX).

O06u1ik Buaansb 3 rpudom «Ijas cry:k00BOro KOpHUCTYBAHH


https://zakon.rada.gov.ua/laws/show/736-2016-%25D0%25BF#n290
https://zakon.rada.gov.ua/laws/show/736-2016-%25D0%25BF#n292
https://zakon.rada.gov.ua/laws/show/736-2016-%25D0%25BF#n294
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28. Tupax BuaanHs 3 rpupom «lnga ciy’)kO0BOro KOPUCTYBaHHSY,
niarotopaeHud y MiHnu@pu, OOIIKOBYETHCS 3a OAHUM TMOPSAKOBUM HOMEPOM Y
XKypHaui 3a opMoOIo 3T1iIHO 3 JOAATKOM 6.

29. BigMmiTka npo J10[aTKOBO HAJAPYKOBaHI MPUMIPHUKK BUAAHHS POOUTHCS y
KypHali, € BOHU PEECTPYBajuCA BIEpIle, 13 MPOJOBKEHHSM iX HyMepallil Bif
OCTaHHbOI'O HOMEPA MPUMIPHUKA TAKOTO BUJAHHS.

O0J1iK eJIeKTPOHHMX HOCIIB iHpopMamii

30. OO0k eNeKTpOHHUX HOCIIB 1H(}opMallii (KOPCTKUX 1 THYUYKHUX MarHITHUX
JUCKIB, KaceT Ta O00IH 3 MarHiTHOI CTPIYKOIO, JUCKIB AJiA Ja3epHUX CHCTEM
3YNUTYBaHHS, HEBIJI'EMHOT YACTUHHU MOJYTIB (Demi-maM’ aTi TOIIO), Ha Kl TIaHY€E€ThCS
3alMCyBaTH CIIY»KO00BY 1H(dOpMaIit0, BEACThCS Yy BUIAUIL JOKYMEHTOOOIry Ta
KOHTPOJIIO yHOpaBJiHHA OpraHizamiiiHoro 3a0e3medeHHsT pPoOOTH amapary
MiHicTepcTBa y )XypHaIIi 3a (OPMOIO 3TiTHO 3 JOAATKOM 7.

31. Ha 3axucHiii 00O0JIOHII €NeKTPOHHOTO HOCis 1H(opMarii (TIacTMacoBii
KarcyJli THY4YKOTO MarHiTHOTO JKMCKa, kaceTi abo 000iHI 3 MarHiTHOK CTPIYKOIO, HA
BEPXHbOMY OOLl JMCKA IS J1a3€pHUX CHCTEM 34YMTYBaHHSA, HEBIJ €MHIA YacTHHI
KOpITYCY MOAYIIB ¢uieni-amM’siTl TOIIO) 3a3HavaloThes HazBa MiHIm(ppu, 00IIKOBUN
HOMEp 1 Jara B3SATTA Ha OOJIK eJeKTPOHHOro Hocisd, rpud «Jms ciay)x6oBoro
KOPUCTYBaHHS.

32. OOmikoBui HOMEpP KOPCTKOTO MAarHiTHOTO JWCKa 3a3HAYa€ThCs Ha
ETUKETII, 1[0 HAKJICIETHCS HA HOTO KOpITycl ab0 Ha OTUIOMOOBAaHOMY KOPIYyCi OJI0Ka
YU MPUCTPOIO, B IKOMY BiH PO3MILLY€ETHCS.

33. HakneroBaHHS Ha €JIEKTPOHHUN HOCIH 1HPOpMaIlli €TUKETOK 3 00JIIKOBUMHU
HOMepamH, 3a3HaueHnMH y yHkTax 31 1 32 wuiei [ncTpykuii, 311HCHIOETBCS Y CIOCIO,
KM BUKIIIOYA€ MOXJIMBICTh PO30MpPAaHHS MPUCTPOIO O€3 MOIIKOKEHHS €TUKETKH, ii
HETMOMITHOTO BUAQJICHHS (3MiHU) a00 MEepEeHEeCeHHsI Ha 1HIIUN HOCIH 1HhOopMaIii.

34. 3a00poHsIEThCS 3alIMCyBaTH CIIY>KOOBY 1H(POpPMAIIIIO Ha EIEKTPOHHUNA HOCIH
iH(dopMmarlii, He BHECEHUU N10 KypHaIy OONIKy €JIeKTPOHHHMX HOCIiB iH(opmarrii, Ha
K1 TJIAHYETHCS 3aITUCYBaTH CITY>KOOBY 1H(pOpMAIIiTO.

35. T'pud «lns ciy:x00BOT0 KOPHCTYBaHHS» 30€piraeTbCs 3a €IEKTPOHHUM
HOCieM 1HGOpMAITli 0 MOMEHTY MOTO 3HUIIIEHHS.

36. 3amina enekTpoHHOT0O Hocis iH(popMmarii 3 rpudom «/Ims ciyx6oBoro
KOPUCTYBaHHS», SIKUW BUUIIIOB 3 JIaJly MiJ] 4ac Jii rapaHTIHHOTO CTPOKY, MPOBATUTHCS
IPEICTAaBHUKOM OpraHi3allii, 110 3A1iCHIOE rapaHTiiiHe 0OCIyrOBYBAaHHS, TUIbKU Y
npuMinieHHi MiHIudpu Ta y IpuCyTHOCTI MpalliBHUKA, SKOMY TaKUi HOCii BUAAHO B
YCTAQHOBJIICHOMY MOPSJAKY. 3a3HAaY€HUM HOCIM 3alUIIA€ThCS Yy PO3MOPSIKEHHI
Minuudpu 115t HOAANbIIOTO 3HUIEHHS.

3amiHa eNeKTpOHHOro Hociga 1H@opMmamii 3 rpudom «/Ins ciyx6oBOro
KOPUCTYBaHHS», 10 BUHMIIOB 3 JaAy MiJ Yac Jii rapaHTIHHOTO CTPOKY, B 1HIIOMY
HOPSIKY HE JO3BOJISETHCS.


https://zakon.rada.gov.ua/laws/show/736-2016-%25D0%25BF#n296
https://zakon.rada.gov.ua/laws/show/736-2016-%25D0%25BF#n298
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37. PeMOHT OJ0Ka 4M MPUCTPOIO 3 €JIEKTPOHHUM HOCIEM 1H(pOpMAIllii, 0 Ma€e
rpud «/ns ciry>xk00BOTO KOPUCTYBAHHS», MPOBOAUTHCA y MIHIIMGPHU Yy MPUCYTHOCTI
IpaliBHUKA, SIKOMY TaKHIl HOCIM B YCTAaHOBJIEHOMY MOPSAKY BHMJAHO, Ta y pasl
HEOOX1/THOCTI - MpaliBHUKA, SIKUW BIAMOBIA€E 3a 3a0€3MeUeHHs 3aXUCTy 1H(pOopMalii y
Minnudpu. Y pasi BUHUKHEHHS HEOOX1THOCTI B miepenadi 3a Mexxi MiHudpu Takoro
O70Ka 4YM NPUCTPOIO [UIsI BHUKOHAHHS PEMOHTHHUX pOOIT €NEeKTPOHHUM HOCIH
1H(popMarllll BIIy4aeTbCcsl Ta 30€pIiraeThCs MPALIBHUKOM, SIKOMY 3a3HA4€HH HOCIH
BUJIAHUM B YCTAHOBJICHOMY IOPSIJIKY.

JIpyKyBaHHH i PO3MHOKEHHS TOKYMEHTIB

38. JlpykyBaHHsI 1 pO3MHOXKEHHS B MiHIU(ppPU JOKyMEHTIB 3 Tpudom «Jlis
CIIy’KOOBOTO KOPUCTYBaHHs» 3a JIOMOMOTOI0 €JIIeKTPOHHO-OOYUCITIOBAIIBHOI Ta
KOTIFOBAJbHO-PO3MHOKYBAJIBLHOI TEXHIKM MPOBAIUTHCS 3 YpaxyBaHHSM BHMOT
3aKOHOZIABCTBA Y cdepi 3axucty iHdopMarrii.

JlpykyBaHHS 1 PO3MHOXEHHS JOKYMEHTIB 3 MOOUII3allifHUX TUTaHb Ta 3
NUTaHb chemianbHoi 1H(pOopMalli 3AIMCHIOETbCS MpaliBHUKaMu MiHuudpu, sKi
MaroTh JIOMYCK /10 poOOTH 3 TAKUMH JOKYMEHTaMHU.

39. V npaBoMy BEepXHHOMY KyTi MEpIIOi CTOPIHKH JOKYMEHTa, 110 MICTHUTh
CITy>K00BY 1HGOpPMAaITi0, MPOCTABIAIOTHCS TpUd «J1JIs CIyKO0BOTO KOPUCTYBAHHS» Ta
HOMEp TIPUMIipHUKA, HATIPUKIIAT;

«Jlms1 cyx00BOTO KOPUCTYBAHHS
ITpum. Ne 3».

YcraHoBa, sika € PO3pOOHUKOM JOKyMeHTa 3 rpudom «Jlims ciyx00Boro
KOPUCTYBaHHS», MOXKE 3a3HAYMTH Ha JOKYMEHTI iH(dopMmalliio mpo 3ab0poHY Ha
PO3MHOEHHS (KOMIOBAHHS) TAKOTO JOKYMEHTA B IHIIUX YCTAaHOBAX, HAPUKIIA!

«Jlms1 ciry60BOTO KOPUCTYBaHHS
ITpum. Ne 2
KomiroBaHHIO HE MIIArac.

Bigmitku «Jlitep «M», «Cl», HOMep npuMiIpHHKa 3a3HAYal0ThCs HIDK4YE Tprda
«/[ns1 ciry:k00BOTO KOPUCTYBAHHS, HATPUKJIIA !

« st cimy»060BOTO KOPUCTYBAHHS
Jlitep «M»
ITpum. Ne 2y

abo
«J1s1 cmy»K00BOT0 KOPUCTYBaHHS

Jlitep «CI»
[Tpum. Ne 2y

40. Ha mepmriii CTOpiHIII KOXHOTO JOJarka 10 JOKYMEHTAa, IO MICTHUTh
cay>XO0By 1H(¢oOpMaIil0, BHINE IHIIUX BIAMITOK MPOCTaBISeTbCs Tpud «Jls
CITy)00BOTO KOPUCTYBaHHS, HATPUKIIA:

«J11st cry>K00BOr0 KOPUCTYBAHHS
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VY pasi konu ONaTKU HaJACHIAIOTHCS Pa3oM 13 CYNPOBIIHUM JIUCTOM, MICHS
TEKCTy JIMCTa Tepeid IMANACOM 3a3HAYae€ThbCsd HASBHICTH JOMATKIB, 1X OOCHT,
peecTpaliiHi 1HAEKCH 1 1aTh, HAIIPUKIIAI:

«/lomaTto noBiJKa PO BUKOHAHHS IJIaHY 3aXO/IIB 13 BIIPOBAI)KEHHS HOBUX
K: BuiB ponykiii Big 05 ciunst 2020 p. Ne 123/0/2-22-ICK Ha 5
apk., nmpum. Ne 2.,

Sxmro indopmariis 3 0OMEKEHUM JOCTYIIOM MICTUTHCS TUTBKH Y JIOAATKY /10
noKyMeHTa 3 Tpudom «Jlms ciayKO0BOro KOPUCTYBaHHS», MiJ TakuM Tpudom
CTaBUThCA MO3HAUKa «(0e3 moaarka - BigkpuTta iHdopmalis)», Hampukia;

«/[lms1 cyx060BOTO KOPUCTYBaHHS
(6e3 monatka - BiakpuTa iHpopMaIris)
ITpum. Ne I».

41. VY apykoBaHux BUAaHHSIX Tpud «Jms ciry:k00BOro KOpucTyBaHHS» 1 HOMEP
NpPUMIPHUKA 3a3HAYAIOThCS Ha OOKJIAJUHII Ta HA TUTYJIbHOMY apKyIlllli BUJIaHHS.
SKimo BUJAHHS CKIIAIA€ThCS 3 KIIBKOX YaCTHH, TaKui rpu( 3a3HAYa€ThCSA HA KOXKHIN
HOT0 YacTHUHI, III0 MICTUTH CITy>kK00BY 1H(DOpMAaITito.

42. Ha 3BopOoTHOMY O0OIli OCTaHHBOTO apKylla MPUMIPHUKA JOKYMEHTA, IO
3aJIMIIAETHCS y crpaBl MiHIM(PH, Y HUKHBOMY JIIBOMY KYTi 3a3HAYal0ThCS KUIbKICTh
HAJPYKOBAaHUX TPHUMIPHUKIB; IMEpeIiKk HOMEpIB MPUMIPHUKIB 3 HallMEHyBaHHSIMU
azpecariB (He OUIbIlIE YOTHUPHOX); HOMEpP MYHKTY Mepeliky Bimomoctei Minuudpu
a00 PEeKBI3UTU aKTa KOMICIl 3 TUTaHb POOOTH 13 CIIy>)k00BOIO 1H(OPMALLI€LO, 3TIAHO 3
AKUMHU 1H(OpMAIlil0O BIIHECEHO [0 CIY»KOOBOi; Ha3Ba Ta OOJIKOBUU HOMED
CJICKTPOHHOTO HOCis 1H(opMallii a00 HOMEp aBTOMAaTH30BAHOTO POOOYOro MicIy, 3
SIKOTO IPYKYBaBCS TOKYMEHT, HAlIPUKIIA;

«HanpykoBaHO TpH PUMIPHUKH.
[Tpum. Ne 1 - Min’rocty

[Tpum. Ne 2 - Mindiny

ITpum. Ne 3 - o cipaBu Ne 15-15
[TynkT 3.7 nepeniky BiloMOCTeH
APM iHBeHTapHUIl HOMED S».

43. YV pa3l HajCUIIaHHS JOKYMEHTa OUIbII SIK YOTUPHOM ajJpecaram
CKJIQIA€ThCSl CIOUCOK HAa PO3CHIKY, B SKOMY 3a3HA4aeThCs MEpEeNiK apecaris,
NPOCTABISIOTHCSA HOMEPU NPUMIPHUKIB, IO BIANPABISIOTHCA BiAMOBIIHUM
azpecaram, a 3aMiCTh KOHKPETHUX HaliMEHYBaHb a/IpecariB Ha JIOKYMEHTI pOOUTHCS
y3araJlbHeHUM HaIMC, HaIPUKIA/:

«ITpum. Ne 1-8 - 3a criuckoM Ha
PO3CHJIKY;
[Tpum. Ne 9 - o cpaBu Ne 15-15».

44. Ha KO’)XHOMY NPUMIPHHMKY BUXIJHOTO JTIOKyMEHTa Ta JO0AATKaxX A0 HbOIO Ha
JUIBOBOMY OOIll B HMKHBOMY JIIBOMY KyTl OCTaHHBOIO apKylla 3a3HayaroThCs
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Opi3BHILE Ta BJIACHE 1M’sl MpaliBHHKA, KU CTBOPUB JOKYMEHT, 1 HOMEp MOro
CITy)k00BOTO TeleQOHY, HAIPUKIIA;

«Mapuenko Ilerpo 255 55 55».

45. IMicas peecTpanii CTBOPEHOTro JOKyMeHTa 3 rpudom «/ns ciryx00Boro
KOPUCTYBaHHS» HOTO YEPHETKH 1 PO3APYKOBaHI BapiaHTH 3HUINYIOTHCS BUKOHABIIEM
NUIIXOoM ToApiOHEeHHs abo IHIIUM CHocoOOM (CHmajaroBaHHS, PO3IJIABICHHS,
PO3YMHEHHS TOIIO), IKHH BUKITIOYA€ MOXKIIUBICTh 1X MMPOYNUTAHHS Ta BITHOBJICHHS.

46. PosMHOXKEHHSI TOKYMEHTIB 3 rpudomM «Jlist ciryk00BOTO KOPHUCTYBaHHS
3MIMCHIOETHCS BIAIOM JOKYMEHTOOOITY Ta KOHTPOJIIO YIIPaBIiHHS OpraHi3aliitHoro
3a0e3neueHHs1 poooTu anapary MiHicTepcTBa ad0 1HIIMM CTPYKTYPHHUM H1APO3I1IOM,
BU3HAYEHUM PO3MOPSAYUM JOKyMeHTOM Minmudpu, 3 103Boiy Bime-mpem'ep-
MiHicTpa Ykpainu — MinicTpa nudpoBoi Tpancopmaiiii Ykpainu (Moro 3acTyIHUKA)
32 YMOBHM 0(OPMIICHHS 3aMOBJIEHHS 32 (POPMOIO 3T1THO 3 A0AATKOM 8 a00 BiAMOBIIHO
1o pesodtoiii Bire-nmpeM'ep-minicTpa Ykpainu — MinicTpa mudpoBoi Tpancdopmartii
YKpainu.

Bine-npeM'ep-minictp Ykpainu — Minictp uudpoBoi Tpanchopmanii Ykpainu
MOX€E y BCTAHOBICHOMY TMOPSAKY JEJeryBaTH MOBHOBXEHHS WIOAO HAaJaHHS
JI03BOJIy Ha PO3MHOXKEHHSI TAKUX JIOKYMEHTIB KEPIBHHKAM CTPYKTYPHHX M1JIPO3/ILIIiB
Minuudpu, B AKUX TOKYMEHTH OIpPalbOBYIOThCS ab0 30epiratoThesl.

47. Ha x0XHOMY MNPUMIPHUKY PO3MHOXKEHOTO JOKYMEHTa BIJ PYKH
IPOCTAaBISETHCSI HOMEP IPUMIPHUKA.

48. JloxkymeHT 3 Tpudom «J[ns cimy:k00BOro KOpUCTYBaHHS», OACPNKAHUN BiJ
1HIIOI YCTAHOBH ISl ONPAILFOBAHHS OJHOYACHO B KIJIBKOX CTPYKTYPHHUX MiApO3ALIax,
KOIMIIOETHCS Y BU3HAYEHOMY MYHKTOM 46 1iei [HCTpyKIil NOpsiAKy, SIKIIO YCTaHOBA,
sKa € pO3pOOHUKOM JOKYMEHTA, HE BCTAHOBHIIA 3a00pOHY Ha MOr0 pO3MHOXKECHHS.

49. OO6nmiK PO3MHOKEHHX JTOKYMEHTIB, IIO MICTATh CIY>KOOBY iH(pOpMAIIito,
BEJIETHCS B )KypHAITi 3a (HOPMOIO 3T1IHO 3 TOAATKOM 9.

Hancuianusi 10KyMeHTIB

50. HancumanHs MOKyMEHTIB 3 rpudoM «Jlms ciry’>k00BOro KOPUCTYBaHHS»
IHIIIMM YCTAHOBaM y MeXax VYKpaiHU 3IIHMCHIOETBCS Kyp €PCHKOIO CIIYKO010
yCTaHOBU (Kyp’€pamMu), MIAPO3ALIAMU YPSAOBOTO (enbll’ €repChbKoro 3B SI3KY,
niapo3aijJlaMu OpraHiB cCIHeliaJbHOTO 3B’SI3KYy, HIAPO3AiJaMHU BiJIOMYOTO
denba’erepchbkoro 3B’ 53Ky y ckiaal 30poitnux Cuil.

VY pa3i HaranpHOI MOTpeOu 3a 103BoJoM Bine-npeM'ep-miHicTpa YKpaiHu —
Minictpa uudpoBoi Tpancopmamii VYkpainu gokymeHTH 3 Tpudom «/ns
CIIy>kOOBOTO KOPHCTYBaHHS» B MEKax HACEJICHOTO IMMyHKTY MOXYTh OyTH JOCTaBIIEHI
BIJOMYUM TPAHCIOPTHUM 3aco00oM abo OTpuMMaHl y BiANpaBHUKA MpalliBHUKAMU
yIPaBIIiHHS OpPTaHi3alliifHOro 3a0e3neueHHs: poOoTH anapary MiHicTepcTBa.

VY pasi HajcuIaHHS JOKYMEHTIB 3 rpudoM « /s ciryk00BOro KopucTyBaHHS
3a JIOMOMOIOK MiJPO3/ILIIB  YPsAI0BOro (esba’ erepchbkoro 3B’SI3KY, B1JOMYOTO
dbenpa’erepchbkoro 3B’sA3Ky y ckiani 30poitHux Cunm Ykpainu abo opraHiB


https://zakon.rada.gov.ua/laws/show/736-2016-%25D0%25BF#n300
https://zakon.rada.gov.ua/laws/show/736-2016-%25D0%25BF#n302
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CIeLiaIbHOTO 3B’3Ky OGOpPMIICHHS KOHBEPTIB (IIaKOBaHb) IMOBUHHE BIJIMOBIAATH
BUMOTaM HOPMAaTHBHO-TIPABOBUX AaKTIB, IO PETYJIIOITh ISUIbHICTh 3a3HAYCHHX
1IPO3LTIB.

Hancunanns xonBepTiB (makoBaHb) 3 BigMmiTkoro «CI» B mexax VYkpainu
3IIACHIOETBCSL 32 JOTOMOTOI0 MIAPO3AUIIB ypPSAIOBOTO (esibJ’ €erepCchbKOro 3B S3KY,
OpraHiB CIELIATILHOTO 3B’ 3Ky 200 BiIOMYOTO (eJibj’ €repChbKOro 3B’ SI3KY.

Hancunanns mokymeHTiB 3 rpudom «Jljist ciy:kO0BOTro KOPUCTYBaHHS» 3a
KOPJIOH 3/I1HCHIOETHCS BIJIMOBIIHO JI0 3aKOHO/IaBCTRA.

[lepenaya ciyx00Boi 1H(pOpMaIii (HaACHUIAHHS AOKYMEHTIB 3 rpudom «/ns
CITy’k00BOTO KOPHUCTYBaHHS») €JICKTPOHHUMH KOMYHIKAIIHUMU, 1H(OpMaIiiiiHo-
KOMYHIKAIlIHHUMHA MepeXaMU 3JIIHMCHIOETHCS JIMIIE 3 BUKOPUCTAHHSM 3aco0iB
KpunrorpaiyHOro 3axucry iHdopmarii, 1[0 B YCTAHOBJICHOMY MOPSAKY JOMYIIEHI
JI0 eKCIUTyarailii, 3 JOTPUMaHHSIM BUMOT TEXHIYHOTO 3aXHUCTy 1H(opmariii.

51. EnextponHi Hocii iHGopMalii Ta JoKyMeHTH 3 TpudoM «Jjist cimyk00Boro
KOPUCTYBaHHS», IO MIJJISTalOTh IMOBEPHEHHIO, OOOB’SI3KOBO HAJACHIIAIOTHCS 10
YCTaHOBH 13 CyNPOBIJTHUM JIUCTOM.

Bunanus 3 rpudom «/[1s ciry:xk60BOro KOPUCTYBaHHS» HAJICHUIAIOTHCS 1HIIAM
yCTAaHOBAM pa3oM 13 CYOpOBIAHUM JucTOM 3 Tpudom «Jlns cayxO6oBorO
KOPUCTYBaHHS», B SKOMY 3a3HAa4arOThCsS Ha3BU (ABTOpU) BUJAHb, pEeCTpaliiiHi
1HJEKCH, KUIBKICTh Ta HOMEPHU MPUMIPHUKIB 3 ypaxXyBaHHSIM BUMOI MyHKTy 40 wi€i
[HCTpYKIIIi.

52. HoxymeHTHn 3 rpudom «Jlns ciayxk00BOro KOPHUCTYBAHHSA», SKI
HAJCWIAIOTHCS, TOBUHHI OyTH BKJIaJI€HI Y KOHBEPTH a00 YIMaKoBaHI y crociO, sKui
BUKJIIOYa€ MOXJHUBICTh JOCTYIy Ta MPOYUTAHHS TEKCTy YU PEKBI3UTIB 0€3
MOPYIIEHHS IUTICHOCTI TTaKOBaHHS.

53. Ha xoHBeprax (IMakOBaHHSAX) 3a3HAYaAIOThCA ajJpeca Ta HaWMEHyBaHHSA
yCTaHOBHU-OZEpKyBaua 1 BIANPaBHUKA, PEECTPALIliHI 1HAEKCH BKJIaJCHUX JTOKYMEHTIB
13 mpocTaBieHHsIM BiamiTku «JICK». 3a00poHsS€ThCs 3a3HaUaTH MPIi3BHINA 1 TTOCAIH
KEpPIBHUKIB YCTaHOBHU-OJICPKYBaua, a TAKOX TMPI3BHUINA BUKOHABIIIB JIOKYMEHTIB 1
HA3BM CTPYKTYPHHUX HiAPo3a111B MiHIUPpH.

EnexTpoHHi HOcii iH(pOpMallii YITaKOBYIOThCSI B OKPEMUN KOHBEPT (ITaKOBaHH),
Ha SIKOMY 3a3HAYalOThCs J1aTa Ta PEECTPAIIMHNN 1HIEKC CyTPOBIIHOTO JICTA.

54. YV pa3i HajacuilaHHSA JTOKyMEHTIB, Kl MOBHUHHI OyTH PO3KPHUTI TMEBHOIO
MI0CAJI0BOI0 O0COOOI0 YCTAHOBH OCOOMCTO, iX YIMAaKOBYIOTh B OKPEMHIl KOHBEPT, Y
paBOMYy BEPXHBOMY KyTi SIKOTO HIDK4e rpuda «ias ciayk00BOro KOpHUCTYyBaHHSD)
npocrtaBisgeTbes BiaMmiTka «Ocobucto», a B HWOro HIXKHIA TpaBiid YacTHHI
3a3HAYalOThCsl MOCaja, Mpi3BUINE, BIACHE 1M’ oOjep)KyBada. Takuil KOHBEpT
BKJIAJA€ThCA B 1HIIUN KOHBEPT, 110 0(OPMIISIETHCS BIATIOBITHO IO BUMOT, BU3HAYCHUX
nyHkToM 53 1€l [HeTpykitii. Y nmiBOMy BEpXHBOMY KyTi KOHBEpTa MPOCTABISETHCS
BinMiTKa «[lonBiiHUI KOHBEPTY.

55. V pasi HajcuiaHHS JTIOKYMEHTIB 3 MOOUTI3aliHUX MUTaHb Ha KOHBEPTaX
(TTaKOBaHHSX ) TOAATKOBO MPOCTABISAETHCA BiaMiTKa «JliTep «M».


https://zakon.rada.gov.ua/laws/show/736-2016-%25D0%25BF#n107
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56. HancunanHs JOKYMEHTIB 3 MOOUII3alIMHUX MUTaHb B OJAHOMY KOHBEPTI
(makoBaHHI) 3 JOKyMEHTaMH, IO HE CTOCYIOTbCS MOOUTI3alliifHUX MUTaHb, HE
J03BOJISIETHCS.

57.V pa3si HaJicWJIaHHS TOKYMEHTa, 110 Ma€ BiAMITKY «Cly, Horo BMIIIyIOTh B
OKpEeMHUW KOHBEpPT, y TpaBoMy KyTi sikoro Hux4de Tpuda «Jlms cioyxOGoBoro
KOPUCTYBaHHS» MpocTaBiseTbesa BiamiTka «Cl», a B oro HWKHINA TMpaBiii 4acTUHI
3a3HA4YalOThCsl MOCaja, MpI3BUINE, BIACHE IM’sl oOjep>KyBada. Takuil KOHBEpT
BKJIAJIA€THCS B 1HIIAIA KOHBEPT, M0 OPOPMIISETHCS BiIMOBITHO 10 BUMOT, BU3HAYCHHIX
nyHkToM 52 1€l [HeTpykiii. Y iBoMy BEpXHbOMY KyTi KOHBEpTa MPOCTABISETHCS

BimMiTKa «[lonBiitHUI KOHBEPT.

58. 3abopoHs€ThCA HAACWIATA 33 MEXKI YKpaiHu BuUIaHHA 3 rpudoMm «Jlis
CITY>KOOBOTO KOPUCTYBAHHS» 3 METOK KHUTOOOMIHY 200 €KCITIOHYBaHHS Ha BIJIKPUTHX
BUCTaBKaX, MPE3EHTAIISX.

(I)OpMyBaHHﬂ BUKOHAHHUX IIOKyMeHTiB Yy ClipaBH

59. BuxkoHaHi J0OKyMeHTH 3 rpupoM «/[1s cayk00BOro KOpPUCTYBAHHSI»
IPYNYIOTHCS y CHOpPaBH 3TIAHO 13 3aTBEp/UKEHO B MiHIubpu 3BEICHOIO
HOMEHKJIAaTyporo crmpaB. Jlo3Bossie€Tbes J0fydyaTtd A0 crhpaBu 13 rpudom «Jlus
CIIy’kKOOBOrO KOPUCTYBAHHS» JOKYMEHTH 3 BIAKPUTOK IH(QOpPMALIEI0, SKIIO TaKl
JOKYMEHTH CTOCYIOTBHCSI IUTAHb TAKOI CIPaBH.

JHoxyMeHTH 3 MOOUII3aIiiHUX MNUTaHb JOJYy4YalThCS OO0 CHOpaB 3
MOO1TI3aIiHOT POOOTH, IO MatOTh BIAMITKY «Jlitep «M» , a TOKyMEHTH 3 MUTaHb

crieniaipHO1 iHdOopMaIlii - 710 cripas 3 BiAMITKOI0 «Cly.

JIOKyMEHTH, IO CTOCYIOThCS OpraHi3aili peKUMHO-CEKPETHOI poOOTH B
Minuudpu, (GopMyrOTbCS Yy CHpaBU y CEKTOpPl 3 PEXKUMHO-CEKPETHOI poOOoTH,
BIJIMOBIIaJIbHUM 32 BUKOHAHHS TAKOTO BUY POOIT.

60. /Io HOMEHKIaTypu CHpaB BKJIIOYAIOTHCS BCl JOBIJAKOBI Ta peecTpalliiiHi
KapTOTEKH, )KypHaJIU peecTpallii Ta o01IiKy JOKYMEHTIB 3 rpudom «[is ciyx6oBoro
KOPUCTYBaHHS.

61. ¥ rpadi HOMeHKIaTypHu cmpaB «lHIEKC cmpaBuW» 0 HOMEpa CHOpPaBH 3
JTOKyMEHTaMH, 10 MatoTh rpud «Jist ciry’kO0BOro KOPUCTYBaHHS, TPOCTABIISIETHCS
BiamiTka «JICK», 3 BingmiTkoro «Jlitep «M» mpocTaBiseTbcs BiaMiTka «M» Ta
«JICK», 3 BigmiTkor0 «CI» npocraBisieTses BigMmiTka «CI» ta «JICK», Hanpukinan:

«19.2-15/1CK»
«25-49/M-J1CK»
«19.2-59/CI-ICK»

62. Ha oOkmaguHIll crnpaBW, IO MICTUTh TOKyMEHTH 3 Tpudom «Jlis
CIIy>kOOBOTO KOPHCTYBaHHS», Y NMPABOMY BEPXHBOMY KYTi MPOCTABISETHCS BiIMIiTKa
« st cmy00BOTO KOPUCTYBAHHSD».
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63. V pa3i ctBopeHHda mnoHany 50 JOKYMEHTIB Ha pik 3 rpudpom «Jld
CITy’k00BOTO KOPHCTYBaHHS», iX JIOIIILHO (hOPMYBaTH B OKpPEMI CIpaBH 3a BUIAMU
(HaKa3u, IHCTPYKIIii, IUIAHU TOLIO).

64. YV pasi konu B MiHIM$pH CTBOPIOETHCA MEHII K 50 TOKyMEHTIB Ha PiK 3
rpudom «lns ciayk00BOTO KOPUCTYBaHHS», HOMEHKJIATYpPOIO CIpaB MoOXe OyTu
nependaueHo (opMyBaHHS OJAHIEI CHpaBH 13 3aroioBKOM «JlokymeHTtu 3 rpudom
«dns cnyxOoBoro kopuctyBaHHs». CTpok 30epiraHHsi Takoi cHpaBu HeE
BCTAHOBIIIOETHCS, @ Y BIANOBIAHIA Tpadi HOMEHKJIATypU CHpPaB MPOCTABISAETHCS
BimMiTKa «EK», sika 03Havae, 110 cTpok 30epiraHHs CrpaBy BU3HAYAETHCS KOMICIEIO 3
NPOBEEHHSI EKCIEPTU3U I[IHHOCTI JOKYMEHTIB B MiHicTepcTBl HUPPOBOI
Tpanchopmarii Ykpainm (mami - eKCIepTHa KOMICisl), SIKa YTBOPIOEThCA Ta i€
BiZIMOBIHO /10 [lopsiiKy yTBOpEHHS Ta MisNIBHOCTI KOMICIH 3 POBEJCHHS €KCIIEPTU3U
I[IHHOCT1 JJOKYMEHTIB, 3aTBEepKeHOro mocTanoBoro Kabinety MiuicTpiB YkpaiHu Bij
8 ceprus 2007 p.

Ne 1004.

65. ExcriepTHa KOoMicisl Iiciis 3aKiHUCHHS POKY BHBYA€ KOXKCH apKyIl CIIPaBH
«loxymenTu 3 rpudom «Jlist ciry’>xk00BOT0 KOpUCTYBaHHS» 1 3a MOTpPeOM mpuiiMae
pimends mpo T1i mepedopmyBaHHsA. JOKyMEeHTH TOCTiIMHOTO 30€piraHHs, M0
MICTATBCS Yy cCIpaBi, (OPMYIOTbCS B OKpPEMY CIIpaBy, SKi HAJa€ThCSI OKPEMHIA
3arojIOBOK Ta sIKa JIOJAATKOBO BKJIIOYAETHCS JI0 HOMEHKIATYpH crpaB. JloKkyMeHTH
TUMYACOBOTO 30€piraHHs 3aJIUINAIOTHCS Yy TaKiil CIpaBl 3TiTHO 13 3aTBEPIKEHOIO
HOMEHKJIATypOIO CIIPaB.

66. Sdxmio y crpasi 13 3aroyioBkoM «Jlokymentu 3 rpudom «/ns cimyx60Boro
KOPUCTYBaHHS MICTATBCS JIUIIIE TOKYyMEHTH THMYAacOBOTO 30€piraHHs, BOHa MOXXE HE
nepedopMoByBaTHCs, a CTPOK 30epiraHHsS TaKoi CIPaBU BHU3HAYAETHCS HAWIOBIINM
CTPOKOM 30epiraHHsi JOKyMEHTIB, II0 MICTATbcs B Hii. Bimmitka «EK» y rpadi
HOMeHKnaTypu crnpaB «CTpok 30epiraHHs» 3aKpECHIOETbCS 1 3a3HAYAETHCS
YTOYHEHHH CTPOK 30epiraHHsl.

67. JlIokyMeHTH 3 MOOUTI3allIMHUX MUTaHb Ta 3 TUTAaHb CHEIIaIbHOT iHGOpMaITii
30epiraloTbCsi B OKpPEeMHUX pPoOOUMX IMamkax, ¢yriaspax abo Mmakerax, Ha SKUX
3a3HAYar0ThCS MPI3BUIIA Ta BIACHE 1M 4 MPALIBHUKA, SIKUA Ma€ IPaBo iX PO3KPUBATH.

PoGoui manku, Qytasipu abo makeTu 3 JOKyMEHTaMH 3 MOOUTI3alIfHUX MUTaHb
ab0 3 mHTaHb ChemiaJbHOI 1H(GOpPMAIl OMEYaTyIThCS OCOOMCTOI HOMEPHOIO
METaJIEBOIO MEYATKOIO MPAaIliBHUKA, IKUI 0€3110CEePEeIHbO 3 HUMH IMPAIIOE.

KopucryBaHHsl JOKyMeHTAMU

68. BxinHi, BUXIJHI, BHYTpIIIHI JOKyMEHTH 3 Tpudom «Jlns cmyx6oBoro
KOPUCTYBaHHS» MEPEIAI0ThCS MpaIliBHUKAM BiJIIOBITHO 0 pe30itolliii Bime-mpem'ep-
MiHicTpa Ykpainu — Minictpa nudpoBoi Tpanchopmaiiii Ykpaidnu, H0oro 3acTyIHHKIB,
JIEP’KaBHOTO CEKPETaps Ta KEPIBHUKIB CTPYKTYPHUX MiAPO3ALIIB.

CopaBu 3 rpudom «/lns cmyk00BOro KOPUCTYBaHHS», 1O 30€piraroThCsl B
yIpaBiHHI OpraHizamiiiHoro 3abe3medeHHs poOOTHM amapary MiHicTepcTBa,
BUJIAIOTHCA Y TUMYacoBE KOPUCTYBaHHs IipalliBHMKaM MiHuudpu Ha MifCTaBi
3aMOBJICHHS 3a (popMoro 3rifiHO 3 noxatkoMm 10, pesosnronii Bine-npem’ep-miHicTpa


https://zakon.rada.gov.ua/laws/show/1004-2007-%25D0%25BF
https://zakon.rada.gov.ua/laws/show/1004-2007-%25D0%25BF
https://zakon.rada.gov.ua/laws/show/1004-2007-%25D0%25BF
https://zakon.rada.gov.ua/laws/show/736-2016-%25D0%25BF#n304
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VYkpainn — MinicTpa mudpoBoi TpanchopMmauii Ykpainu, abo 3aTBepakeHoro Bire-
npem’ep-MiHicTpoM Ykpainm — MiHictpom 1udpoBoi TpaHcdopmallli Ykpainu
CIIMCKY MPAaIliBHUKIB, SIKI MAIOTh MPABO MPAIOBATH 3 BIATIOBITHOIO CIIPABOIO.

Homnyck mpatiBHUKIB MiHugpu 10 poOOTH 3 JOKYMEHTaMHM, IO MICTSTh
ciyx00By iH(pOpMaIlito 3 MOOUTI3aIMHNX MUTaHb 3MIMCHIOETHCS HA TIACTaBI CIHCKY,
CKJIaJICHOTO TOJOBHUM CIIEIiaJicToOM 3 MOOUIi3aliitHoi poOoTH, a 3 MHUTaHb
cnemiagbHol 1HQOpMaIii 3AIHCHIOETHCA Ha TMiACTaBl CIHUCKY, CKJaJeHOTO
NpaliBHUKOM YIPAaBIIHHSA OpraHizauiiHoro 3a0e3medeHHs poOOTH amapary
MinictepcTBa Ta 3arBepmkeHoro Bime-npeM'ep-minicTpoM Ykpainu — MiHicTpom
uupoBoi TpaHcopmarlii Ykpainu.

Crnpasu 3 BigMiTKOIO «JliTep « My, 1110 30epiratoTbcs y TOJIOBHOTO clielianicra
3 MoOuTI3aliiHOI POOOTH, BHIAIOTHCA Y THUMYAcOBE KOPUCTYBAaHHS IpalliBHUKaM
Minmudpy Ha TMIJICTaBl 3aTBEP/KEHOTO CIMCKY IMpalliBHUKIB, SKI MarTh IPaBO
MpaIloBaTH 3 BIAMOBITHUMHU JIOKYMEHTAMHU.

69. CnpaBu Ta BUIAHHS 3 rpn(l)OM « [l CHy)K6OBOFO KOPUCTYBAHHS
BUJAIOTHCSl Y TUMYACOBE KOPUCTYBAaHHS 1 MPUHMAIOTHCS MiJ PO3MMUCKY B JKypHali 3a
dbopmoro 3riIHO 3 1oaaTkoM 11.

70. PoGota 3 1okyMeHTaMu 3 MOOUTI3allIfHUX TUTaHb Ta 3 TUTaHb CHENIAIBHOT
iH(opMallii TPOBOIUTHCS B OKPEMO BHUAUICHUX 1 HAJICKHUM YHUHOM OOJIaJIHAHUX
CIYy>KOOBUX TPUMINIEHHSAX 3 JOTPUMAaHHSM BUMOT, SKi YHEMOXJIUBIIOIOTH
03HaMOMJIEHHSI 13 3MICTOM TaKUX JOKYMEHTIB CTOPOHHIX OCI0.

71. Ilig yac mpuiiMaHHs CHpaBU BiJl NpalliBHUKA MPOBOAMUTHCS MepeBipKa
HAasiBHOCTI KOXHOT'O apkKylla BCIX JOKYMEHTIB CHOpaBH BIANOBIAHO J0 1i
BHYTPILIHBOTO OIIHCY.

72. CnpaBu 3 rpudom «Jljisg cay>k00BOro KOPUCTYBaHHS», 110 30€piratoThCsi B
apxiBHOMY miapo3aim (apxiBi) MiHuudpu, BUAAIOTECA Y TUMYACOBE KOPUCTYBaHHS
IpariBHAKAM 1HIIUX CTPYKTYPHHX MIAPO3IIJIIB Ha MIACTaBl 3aMOBJICHHS 32 ()OPMOIO
3T1OHO 3 T0AaTKOM 12.

IIpo Bunauy copas 3 rpudom «/[nst ciry:>xk00BOro KOpUCTYBaHHS» 3 apXiBHOIO
nigpo3auy (apxiBy) MiHuu@pu poOUTHCSA 3amuc y KHU31 BUAAYl crpaB y poOoul
IPUMITIICHHS.

73. CnpaBu 3 rpudom «J{nsg ciry:kO0BOro KOPHCTYBaHHS» BHUIAIOTHCS IS
TUMYaCOBOTO KOPHCTYBAaHHS Ha CTPOK, III0 HE TIEPEBUIIYE OJHOTO MiCSIIA.

74. 3a HagBHOCTI MMCHMOBHUX KIJIOMOTaHb IHIIMX yCTaHOB a00 MPUIIHCY Ha
paBoO MPOBEACHHA MEPEBIPKU 3TITHO 3 HAJAHUMHM 3aKOHOM [MOBHOBAXXCHHSIMU
JTOKyMEeHTH 3 rpudoM «Jl1s cimy’k00BOro KOpUCTYBaHHS», X KOIIi 1 BUTITH 3 HUX 3a
MUCHMOBHUM J03BOJIOM ab0 pe3ofiolieto kepiBHUITBA Minnudpu abo #Horo
3aCTYITHUKA MOXYTh BHIaBaTHCS MPAI[IBHUKAM 1HIITNX YCTAHOB.

Ha nuipoBoMy 6o11i MiATOTOBIEHUX KOMiM JOKYMEHTIB Y IPaBOMY BEPXHBOMY
KyTi MEpUIOro apkylla JAOKyMEHTa NpocTaBiseTrbcs BiaMiTka «Komisy. Bursarm 3
JOKYMEHTIB OOPMIISIIOTHCA Ha BIJINOBIIHOMY OJIAHKY.


https://zakon.rada.gov.ua/laws/show/736-2016-%25D0%25BF#n306
https://zakon.rada.gov.ua/laws/show/736-2016-%25D0%25BF#n308
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75. Komii AOKYMEHTIB Ta BHUTATM 3 HHMX 3aCBIAUYIOTbCS B YINPaBIIIHHI
oprasizairiitHoro 3abe3nedeHHst poboTu anapaty MiHiCcTepCTBa, HAIPUKIA:

«3riHO 3 OPUTIHAIOM TOJIOBHUN
CIIELITICT BIILITY TOKYMEHTOOOITY
Ta KOHTPOJIIO YIIPABIIHHSA
OpraHi3amiifHoro 3a0e3neueHHs
pobotu anapaty MiHicTepcTBa
(manuc) Onena MUPHA

05 nunas 2022 poky».

76. Ilicns o3HaliomyieHHS 3 JOKyMeHTamMu 3 rpudom «Jlis ciyx60Boro
KOPUCTYBaHHS» Ha 3BOPOTHOMY OOIll 3amuTy a00 MPUIKMCY HAa IPaBO MPOBEICHHS
NepPeBipKUA POOUTHCS 3aIUC TIPO TOKYMEHTH (peecTparliiiti JaHi, 3aroJ0BKH), 3 SKUMU
03HAHOMJICHO TIPAIliBHUKA 1HIIIOT YCTAHOBH.

77. Y pa3i norpeOu MpaIiBHUK 1HIIOI YCTAaHOBH POOUTH BUTATH 3 BHJIAHUX
oMy TOKyMEHTIB 3 TpudoM «ljist cixyKO0BOro KOPUCTYBAHHS» Y POOOYOMY 3OILIHUTI,
0 Ma€ 3a3HaueHuil rpud, SKUA MMCIS 3aBEpIICHHS POOOTH 3 JIOKyMEHTaMU
HAJICWJIAE€THCS YCTAHOBI, 110 pOoOMJIa 3alUT Ha O3HAHOMIICHHS.

[Topsimox odopmiieHHS poOOYOTr0 30IIMTAa BU3HAYAETHCS 1HCTPYKIIIEIO
Minmudpu.

78. IlpamiBHUK 1HIIOI YCTAHOBU MOKE O3HAHOMHTHCS 13 3MICTOM JOKYMEHTA 3
rpudom «Jlyig ciry>k00BOT0 KOPUCTYBAaHHS», OTPUMAHUM BiJ] 1HIIIOI YCTAHOBH, JIHIIE
3a MHUCHMOBOIO 3TO/IOI0 YCTAaHOBU - PO3POOHWKA TaKOTO JOKYMEHTAa. 3a3HadyeHa
BUMOTa HE TMOIIMPIOETHCA Ha MPEACTABHUKIB OpraHiB JAEp>KaBHOTO HAarIAIy
(KOHTpPOJIIO) TMiJg Yac BUKOHAHHS HUMH BIANOBIAHUX GQYHKIIA 3TIAHO 13
3aKOHOJABCTBOM.

79. 3a00pOHSIETHCS BUKOPUCTOBYBATH CIY>KOOBY 1H(POpPMAIIIIO, 110 MICTUTHCS B
JOKyMeHTax 3 rpudoM «Jlis ciry>k00BOro KOPUCTYBaHHS», ISl BIAKPUTUX BUCTYIIIB
abo omyOJiKyBaHHS Yy 3acob6ax MacoBoi 1HopMmalii Ta JeMOHCTpPYBaTH Taki
JOKYMEHTH Ha CTEHJax, y BITpUHAX Ha BIAKPUTHUX BHUCTaBKaxX ab0 B I1HIIUX
rPOMAICHKUX MICIISX.

VY pasi HagxomkeHHs 70 Minmudpu 3anuTy Ha iHPOpPMAITiO, IO MICTUTHCSA y
JIOKYMEHTI, SIKOMY TpPHUCBOE€HO Tpud «/ns cimyx00BOro KOpuUCTyBaHHS», MEPEIIs
TaKOTo JOKYMEHTA 3[IMCHIOETbCS 3 YpaxyBaHHAM BUMOT yHKTY 81 wmiei [HcTpykuii 3
METOI0 TEPEeBIPKM BIAMOBIMTHOCTI 3aMUTyBaHO! 1HGOpPMAIT CYKYIMHOCTI BHMOT,
nepen0aueHUX 4YacTUHOIO Jpyrowo crtarti 6 3akony VYkpainu «lIpo moctym mo
nyOmiyHoi 1H(dopMarlii», moa0 OOMEXEHHs IOoCTymy A0 1H(opmalii Ha MOMEHT
HAJXO/KCHHS 3amuTy. ABTOPOBI 3amUTy HanaeThes i1HGOpMaIlis B Tid YacTHHI,
JOCTYII JIO SIKOi BIJIMOBIJTHO /10 3a3HAYE€HOTO 3aKOHY HE 0OMEKEHO.

3a HasBHOCTI B 3alIUTYBAaHOMY JIOKYMEHTI1 1H(popMaliii 3 0OMEKEHUM JOCTYTIOM
TUTSI HAJICUJIAHHS 3alTMTYBa4€Bl BUTOTOBIIIETHCS MOTO KOITisl, B SIKiM CJTIOBA, pCUCHHS UM
300pakeHHA, 10 MICTATh 1HGOPMAIII0 3 OOMEXEHHM JOCTYIIOM, PETYIIYIOThCS Y
cnoci0, SKUM BHUKIIOYA€E TMOAANbIIE BIATBOPEHHS PETYHIOBAHOTO. 3 TaKoi KOMii
JIOKyMEHTa BUTOTOBJISIETHCS 1HINA KOIISA, SIKa HAaJICWJIA€TbCs 3anmuTyBaueBl. Kormis


https://zakon.rada.gov.ua/laws/show/736-2016-%25D0%25BF#n188
https://zakon.rada.gov.ua/laws/show/2939-17#n40
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3alUTYBaHOTO JJOKYMEHTA, 0 PeTyIIyBaiacs, 30epiracTbCs pa3oM 3 JTOKyMEHTaMU 3
BIJIMTOBITHOTO 3aMUTy Ta MOKE BUKOPHUCTOBYBATHUCS MIOBTOPHO B Pa3l HAJXOKEHHS 70
Misnnudpu 1HIIOTO 3anuTy Ha 1HGOPMAITit0, 1110 MICTUTHCS Y TAKOMY JIOKYMEHTI.

Iepernsia nokymeHTiB 3 rpudom «jis1 ciayk00BOro KOPUCTYBAHHSD)

80. Ilepernsim noxkymeHTiB 3 rpudoM «J[{ns ciay:k00BOro KOPUCTYBaHHS
OPOBOAMUTHCA 3 METOI0 MIATBEP/KEHHS HAsBHOCTI ab0 BIACYTHOCTI B HHX
BIJIOMOCTEH, II0 CTAHOBJSATH CIY)KOOBY i1H(opMallio, HE piAlle HDK OJWH pa3 Ha
I’ SITh POKIB.

CkacyBanHs rpuda «ljig ciayxO0BOro KOPUCTYBAHHS» 3IIMCHIOETHCS 3a
BIJICYTHOCTI 3aKOHHHUX ITIJICTaB JIsi OOMEXKEHHS Y JOCTYII IO CIIY»KO00BO1 iH(opMarrii,
K1 ICHYBaJIM paHiIIIe.

[lepersin nokyMeHTIB 3 rpudom «Jliist ciry>k00BOro KOPUCTYBaHHS» 3 METOIO
MOXKJIMBOTO CKacyBaHHsI rpuda 000B’A3K0BO 3A1MCHIOETHCS IT1J1 Yac MiATOTOBKHU:

cIpaB A iX mepeadl 10 apXiBHOTO miapo3auty (apxiBy) MiHudpu;

nokyMeHTiB HarioHanpHOTO apxiBHOro (poHmIy M1 iX mepemadi Ha MOCTiiHe
30epirands 10 LleHTpaiabHOrO JEp’KaBHOIO apxiBy BHIIKMX OpraHiB BIagd Ta
ynpasiinas Ykpainu (LIJIABO).

81. PimeHHsa mpo ckacyBaHHs rpuda «ljig ciyk00BOro KOpHCTYBaHHS» YU
HOro MATBEP/DKCHHS TNPUAUMAETHCA KOMICIEI0 3 IMHTaHb POOOTH 13 CIIy)KOOBOIO
iHpopMmariero Minuuppu — po3poOHHMKA JOKyMEHTa ab0 BIAMOBITHOK KOMICIEIO
MiHuudpu — mpaBOHACTYNHUKA YW YCTAHOBM BHUUIIOTO PIBHSA, SKIO MiHuudpu —
PO3pOOHUK TOKYMEHTA MPUITMHUIIO CBOO JisSTIbHICTD.

82. 3a pimeHHsIM KOMICIi 3 MUTaHb POOOTH 13 CITYKOOBOIO 1H(OPMAITIEID CTPOK
00MEXXEeHHS JOCTYMY JI0 CIpaB (JOKYMEHTIB) MOXe OyTH MPOIOBKEHUM.

83. PimenHs komicii 3 mNUTaHb poOOOTHU 13 CHyxkO00BOK 1HPOPMALIEIO
O0(OPMIISIETBCSA TPOTOKOJIOM, IO MIANHCYETHCS TOJIOBOIO 1 CEKpeTapeM KOMICli Ta
HaOMpae YMHHOCTI 3 MOMEHTY 3aTBEP/KEHHS MPOTOKONy Bime-npeM'ep-miHiCTpOM
VYkpainu — Minictpom nudpoBoi TpaHcopmauii VYkpainu. Y npoTokosii
3a3HAYAIOThCS BUAM JOKYMEHTIB, 1X peecTpaulliiHl JaHl, 3aroJIoOBKM Ta HOMEpPHU 3a
HOMEHKJIATypol0 a00 OMHCOM CIpaB, 3 AKUX 3HIMAaeThcs rpud «Ims cmyxxGoBoro
KOPUCTYBaHHS» a00 CTPOK OOMEKEHHS TOCTYIY J0 SIKUX MPOJIOBKEHO.

Butsar 3 nportokony abo #oro 3acBigueHa KOMisl MEPeNaeTbcsl pa3oMm 13
crpaBaMu [0 apXiBHOTo miApo3ainy (apxiBy) Minmudpu, a y pasi mepenadi
nokymMeHTiB HarionanpHOTO apxiBHoro ¢oHAY Ha IMOCTiiiHE 30epiraHHs — 10
ILIJZIABO.

84. Ilpo ckacyBanHsa rpuda «Jlis ciykO0BOro KOPUCTYBaHHS» MHCHMOBO
MOBIJIOMJISIFOTHCSI BCl YCTAHOBH, SIKMM HAJCWIABCS TAaKWW JTOKYMEHT. 3a MOTpeOu
MOXXYTh HAJCUJIATHCS BUTATH 3 MPOTOKOJY 3acijaHHS KOMICii 3 MUTaHb POOOTH 13
CITY>KO00BOIO 1H(OPMAILIIETO.

85. Ha oOxkmanuekax cnopaB Ta JokyMeHTax rpud «Jluga cmoyx0oBoro
KOPUCTYBaHHS» TOTAIIAETHCS MPAIMIBHUKOM BIJIUTY JOKYMEHTOOOITY Ta KOHTPOJIIO
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YIPABIIIHHS OpraHi3aliiHoro 3abe3nedyeHHs poOoTu amnapary MiHICTEpCTBa LUISIXOM
HOT0 3aKpecieHHS TOHKOI PUCKOIO Ta 3a3HAUYCHHS HUKYE HAa BUIBHOMY BiJl TEKCTY
MICII1 JIaTH 1 HOMEpa BiJMOBITHOTO MIPOTOKOJY 3acilaHHs KOMICIi 3 MUTaHb pOOOTH 13
cnyx00Bow0 1H(opmarniero. Taki BIAMITKH BHOCATHCS N0 pPEECTpalifHUX Ta
001ikoBUX (POpPM, HOMEHKIIATYpH Ta OIHKCY CIIPAaB.

ITigroroBka cnpas 10 nepeaadi HA apXiBHe 30epiraHHs Ta 3HUIEHHS

86. ExcmepTu3a MmiIHHOCTI JOKyMeHTIB 3 Tpudom «Jus cayxkboBoro
KOPUCTYBaHHS» Ta iX MIATOTOBKA JO AapXiBHOrO 30epiraHHsl 3/A1MCHIOIOTHCS B
YCTaHOBJICHOMY 3aKOHOJABCTBOM HOPSIKY.

Y kiHII KOXHO1 3aKkiHueHOoi cmpaBu 3 Tpudom «Jlus crayx60BOTO
KOPUCTYBaHHS» Ha OKPEMOMY apKyIlll pOOUThCS 3aCBIAYYBaJbHUN HAIUC, B SIKOMY
3a3HavyarOThCs MUppaMu 1 CI0BaMU KUIBKICTh apKyIIiB y CIpaBi, KUIbKICTh apKyIIiB
BHYTPIIIHHOTO OTHCY, a TAKOXK:

HasIBHICTH JIITEPHUX 1 MPOMYIIIEHUX HOMEPIB apKYIIIiB;

HOMEpHU AapKyIlliB 3 HakJICEHUMH QororpadisiMu, KPECICHHIMHU, BUPI3KaAMH
TOIIIO;

HOMEpHU BETUKOPOPMATHUX apPKYIIIB;
HOMEpPHU KOHBEPTIB 3 YKIAJACHHIMU;
KUIBKICTh apKYIIB YKJIaJI€Hb.

[Ticnst 3acBimUyBalbHOTO HAIMWCy TMPAIIBHUK, SIKHA CQOpMyBaB CIIpaBy,
CTaBUTh IMAMNKUC 13 3a3HAYEHHSM II0CQJM, TPI3BUINA 1 JaTH, SKUH 3aCBIIUYETHCS
NeYaTKO YIpaBJiHHA oOpraHi3auiiiHoro 3abe3neyeHHs poOOTH amapary
MinicTepcTBa ab0 neyarkor «Jljis makeTiBy». YCi HACTYIHI 3MIHU y CKJIaji CIpaBU
(TTOMIKOJKEHHST apKyIIiB, 3aMiHa JOKYMEHTIB KOMISIMH, JOJIY4€HHS HOBHUX
JOKYMEHTIB) 3a3Ha4yaloThCsl y 3aCBIIYYBAJIbHOMY Hamuci 3 MOCHUJIAHHSAM Ha
BIJITOBIHUI PO3MOPSTUNI TOKYMEHT.

CmpaBu 3 tpudom «Jlyis ciayO0BOTO KOPHCTYBAaHHS» TMICHSI TPOBEICHHS
EKCIIePTU3H I[IHHOCT1 JOKYMEHTIB, 1110 MICTSThCS B HiH, MIIITABAIOTHCS Y€pe3 YOTUPU
MPOKOJIU CHElIAIbHUMU CypOBUMHU HUTKamMu abo JpaTBoro. CrnpaBu MOCTIMHOTO Ta
TpuBajioro (MOHaJ JecCATh POKIB) CTPOKIB 30epiraHHs Ta OCOOOBiI CHpaBH
OTIPABJISIOTHCS Y TBEPLY OOKIaMHKY.

87. CrpaBu MOCTIMHOTO Ta TPpUBAJIOTO 30epiranus 3 rpudom « s cayx60B0oro
KOPUCTYBaHHS» Ta 0COOOBI CIPAaBH BKIIIOYAIOTHCS Y BIANOBIAHI OMUCH CIIPaB Pa3oM 3
JOKYMEHTaMH, 110 MICTATh BiAKpUTY iHGopmaiiro. [Ipu mpoMy B omuci 10 HOMeEpa
cripaBu Ta y rpadi «lHaekc cipaBu (TOMy, YaCTUHM) 3 JOKYMEHTaMHU 3 Tpudom « st
CITy>KOOBOTO KOPUCTYBaHH» AoAaeThes BiaMiTKa «JCK».

88. IIin yac mepenaui crpas 3 rpudom «Jlist cirykO00BOro KOpUCTYBaHHS» Ha
nocriiine 36epiranns g0 [HJABO Minuudpu paszom 3 akToM NpUHMaHHS-
nepeaBaHHs cripaB, 0GOPMIICHHM B YCTaHOBIIEHOMY mopsiaky, nmonae [[JIABO nwmcr,
y SIKOMY BU3HAYa€ThCA MOPAIOK KOPUCTYBAaHHS TAKUMU CIIPAaBAMHU.
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89. BunydeHi A 3HUIIEHHA 3a pe3y/ibTaraMu €KCIEPTU3H I[IHHOCTI CIIPaBH 3
rpudom «[{ns cay:KO0BOTO KOPUCTYBAaHHS», CTPOK 30epiraHHs SKUX 3aKIHUUBCH,
BKJIFOUAIOTHCS JIO aKTa MPO BUIIYUYEHHS JUIsl 3HUIIEHHS TOKYMEHTIB, HE BHECEHHUX 10
HamionansHoro apxiBHoro ¢oHay (gaji — akT MpPO BHIYYEHHS JOKYMEHTIB), IO
CKJIQJIA€ETHCS BIJIMOBITHO IO BUMOT, YCTAHOBJICHHUX IOMO BCiX cnpaB Minmudpu B
I1JIOMY.

90. JokymeHTu, cnpaBu, BuAaHHs 3 rpudpom «Jas cinyxOoBOTrO
KOPUCTYBaHHS», BUITyU€H1 JJIs 3HUILEHHS €KCIIEPTHOIO KoMiciero MiHIudpu y ckmaui
HE MEHIIIE TPbOX UICHIB, MIJUIATAIOTh 3HUIIEHHIO IUISIXOM IOJAPIOHEHHS HOCIIB
iHdopmartiii abo B 1HIIUN cHOCIO (CMalfoBaHHs, PO3ILIABIECHHS, PO3UMHEHHS TOIIO),
KU BUKTIOYA€ MOXKITUBICTD 1X MMPOYUTAHHS Ta BITHOBICHHS.

EnextponHi HOcii iH(pOopMaIlii 3HUITYIOThCS 200 EepepoOISIOTECS Y CIIOCi0, 110
BUKITIOYA€ MOYIIMBICTh IOBHOTO 200 YaCTKOBOTO BiJTHOBJICHHs 30€peKeHOi Ha HHUX
1H(dopmarii.

B ymoBax oco0iauBOro mepiofy, 10 HacTa€ 3 MOMEHTY OTOJIOIICHHS PIIICHHS
npo MoOuTizalito (KpiM MUIbOBOi) a00 MTOBEACHHS MOTO J0 BUKOHABIIIB CTOCOBHO
MIPUXOBAaHOI MOOUTI3AIT Y4 3 MOMEHTY BBEJEHHS BOEHHOIO CTaHy B YKpaiHi a0o B
OKpeMHUX il MICHEBOCTAX Ta OXOIUIIOE Yac MOOUTI3alii, BOEHHUHA Yac 1 YacTKOBO
BiJIOY/TOBHUY TIEPI0]T MiCIIsA 3aKIHUCHHS BOEHHHX [I1{, Ta Y pa3i BAHUKHEHHS PeaIbHOT
3arpo3M 3axOIUICHHS JOKYMEHTIB, CIIpaB, BUJIaHb €JIECKTPOHHUX HOCIIB 1H(pOpMAaIlii 3
rpudoM «J1st cimyx00BOro KOpUCTYBaHHS», & TAKOXK HEMOXJIMBOCTI 3a0€3MEUeHHS 1X
BUBE3CHHS B OC3MEUHI MICIS BOHHM 3HHINYIOTHCS CIIOCOOAMH, YCTaHOBICHUMH
a03alaMu MepIIvM Ta JIPYTUM I[bOTO MYHKTY.

PimieHHss mpo HeraillHe 3HUUIEHHS TaKUX JOKYMEHTIB, CIIpaB, BUJaHb,
€JIEKTPOHHUX HOCIiB 1H(opmarlii npuiiMae Bine-npem'ep-minictp Ykpainu — MiHicTp
mudpoBoi Tpanchopmariii Ykpainu, (ocoba sika BUKOHY€E HOTro 0OOB’S3KH) i€ BOHU
30epiratoThCs, a 3a BIJACYTHOCTI 3 HHMM €KCTPEHOIO 3B’SI3KYy —— JEpKaBHHI
cekperap.

dakT 3HMUIICHHS MIATBEPIKYETHCS aKTOM IIPO BHIYYEHHS JOKYMEHTIB 1 €
M1JICTABOIO JJIsl BHECEHHS MO3HAUKHU PO 3HUIIEHHS JIOKYMEHTIB B 00J1IKOB1 (hOpMHU.

91. B akTi mpo BWIy4YeHHS JOKYMEHTIB POOUTBHCSA 3alKC NP0 3HUILEHHS
BIJIMMOBIAHUX JOKYMEHTIB, CIIpaB 13 3a3HAYEHHSM IIPI3BHII, BIACHUX IMCH YJICHIB

.....

«Cnpasu Ne 25 JICK, Ne 30 /ICK,
3HUIIEHO HUIAXOM MOAPIOHEHHS.
UYsieHu eKcrepTHOI KOMICli YCTaHOBH:
(manuc) Ilerpo MAPYEHKO
(miamuc) Omnena [TABJIEHKO
(mamuc) Biktop IBAHEHKO

05 nmunus 2022 p.».

92. Ilicnst 3HUIIEHHS TOKYMEHTIB 3 rpudom «/1is ciryk00BOro KOpUCTYBaHHSD)
B 0OmiKoBHX (opMax (KapTKax, *KypHajlax, HOMEHKJaTypax CIpaB, ONHUCax CIIpaB
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TpuBajoro (MoHaja JecAThb pOKIB) 30epiraHHs poOUTHCA BiIAMITKA «JloKyMeHTH
3HUILIEHO. AKT BiJ| 20 p.Ne  ».

93. Tenedonni Ta agpecHi AOBIIHUKHU, CTeHOTpadiuHi 3anucH 3 rpudom « s
CIIy>kOOBOTO KOPUCTYBAaHHS», APYKApChKHUI Opak, BHSIBICHWH MiJ Yac APYKyBaHHS
BUJIaHb 13 3a3HAYEHUM TpU(OM, MOXKYTh 3HUIIYBATHUCA O€3 aKra Mpo BUIYUYEHHS
JIOKYMEHTIB, aJi€ 3 BIIMITKOIO B OOIKOBUX (popMax, 110 3aCBIAUYETHCS MIIMTUCAMU HE
MEHUI SIK TPHOX NpaliBHUKIB MiHUMdpH, sSKI MIPOBEIH TaKe 3HUIICHHS.

3a0e3nedyeHHs1 30epeKeHOCTI JOKYMEHTIB TA NMPOBEACHHSA MepeBipKHU ixX
HASIBHOCTI

94. Crnpasu 3 rpudom «/ls ciryk00BOT0 KOPUCTYBAaHHS 3 JIaTH iX CTBOPCHHS
(Hagxo/KeHHs1) 30epiraroThcs 3a MicieM (QopMyBaHHS crHpaB 3TiIHO 13
3aTBEP/KCHOI0 3BEICHOI0 HOMEHKIATypOl0 ClpaB J0 MOMEHTY iX IMepenadi B
apxiBHUH miapo3ain (apxiB) Midmudpu.

95. Hoxymentu 1 cmopaBu 3 rpudom «Jlms ciyk00BOro KOpHUCTYyBaHHS
30epiraroThcs y madax, ceidax, 1o po3TanioBaHl y CiayKO00BUX MPUMIIICHHSIX a0o0
cxoBumiax apxiBy. Hladu, ceridu, cmyx00B1 IpUMIILICHHS, CXOBHILA apXiBy NOBUHHI
HAJIHO 3aMUKATHUCS 1 OTICUaTyBATHUCS METAJIEBUMH TI€YaTKAMHU.

[Topsimok BUTOTOBIIEHHS, BEJCHHS OOIIKY, BAKOPUCTAHHS METAJIEBUX IE€YaTOK
Ta MOPSAJIOK BeJIeHHs 00Ky Imad, ceidiB 1 KIIOYIB Bl HUX BU3HAYAIOTHCA HAKa30M
Bine-mpem'ep-minictpa Ykpainu — MinicTtpa nudpooi Tpanchopmaiii Ykpainu.

30epiradHs TOKyMEHTIB 1 crpaB i3 rpudom «Jjist cy’>KO0BOTO KOPHUCTYBaAHHS
3MIMCHIOETHCS TpaIliBHUKAMU, sIKI O€3MOCEPEeHhO OTPUMAIM iX IMiJI PO3MHUCKY, Y
CrociO, 110 YHEMOXJIUBIIIOE IOCTYI JO HUX CTOPOHHIX 0OCi0.

96. Jlokymentu 3 rpudom «Jasg ciay:k00BOrO KOPUCTYBAaHHS» MOXYTh
nepeOyBaTu y TpAIliBHUKIB Ha BHKOHAHHI TPOTSATOM CTPOKY, HEOOXITHOTO st
BUKOHAHHS 3aBIaHHS, 32 YMOBM JOTPUMaHHS BUMOI iX 30epiraHHs, BHU3HAYEHHX
MyHKTOM 95 1i€i [HCTpyKILii.

97. Ilepemaua noxkymeHTIB 3 rpudom «/lnas ciyx’00BOro KOpUCTyBaHHS»
CTPYKTYPHUM IAPO3aiJaM 3IIMCHIOETBCS dYepe3 BIIAUT JOKYMEHTOOOITy Ta
KOHTPOJIO yMpaBJiHHA OpraHizamiiHoro 3a0e3medeHHs poOOTH amapary
MiHicTepcTBa 3 MPOCTABIEHHSAM BIJIMOBIIHOI BIIMITKH B OONIKOBUX (hopmax.

[Topsimox mepenadi ofep)aHUX Yy CIy>KO1 ITOBOJICTBA JTOKYMEHTIB 3 Tpr(poM
«Jlmst cimy00BOTO KOPUCTYBAHHS» BCEPEAUHI OJHOTO CTPYKTYPHOTO MiIPO3ALTY ISt
BUKOHAaHHS (03HAMOMJIEHHS) BiJ] OJIHOTO IMpalliBHUKA CTPYKTYPHOTO MiJAPO3ILITY
IHITIOMY TPAIiBHUKOBI TOTO CaMOTO MIAPO3iTY Ta BEICHHS HEOOXITHMX OOIIKOBHX
¢dbopM BU3HAUAETHCA IHCTPYKIIIEIO YCTAHOBHU 3 YpaxXyBaHHSIM cHelUDIKH 1i JiSITBHOCTI.

98. 3abopoHsEThCSA MEPEMIIICHHS] JOKYMEHTIB 3 rpudom «Jlis ciry>x00Boro
KOPUCTYBaHHS» 3 OJIHIET COpaBU J0 1HIIOI 0€3 MOBIAOMJIEHHS CIY>KOM J1IOBO/CTBA.
[Ipo Bci mepemimeHHsT AOKYMEHTIB POOJSATHCS BIAMOBIAHI BIAMITKH B OOJIIKOBUX
dbopmax, y TOMy YUCII1 BHYTPIIIHIX OIUCAX.
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Bunyyennss cnpaB a00 OKpeMHX JOKYMEHTIB 13 copaB 3 rpudom «/ns
CITYy’)KOOBOTO KOPHCTYBaHHS» 3a00pOHSA€ThCS. B okpeMHX BHUIIaIKax Ha MiACTaBi
pILIEHHSI CIIITYOTO CYAJIl, Cydy YIpaBJiHHs OpraHizariiiHoro 3abe3rnedeHHs poOoTH
anapary MiHICTepcTBa 3a TMCbMOBOIO BKa3iBKOK Bile-mpem'ep-MiHicTpa YKpainu —
Minictpa mudpoBoi Tpancdhopmamii Ykpainw, (HOro 3acTymHHUKIB) 3IMCHIOE
BUJIyYEHHS OpWTiHAIIB HEOOXIAHUX JOKYMeHTIiB abo cmpaB. [lpu mpomy y
CTPYKTYpHOMY MiJipo3aiil (apxiBl) MiHUu(dpy NOBHHHI 3aJHMILIATUACA TPOTOKON MPO
BHJTYYCHHS JJOKYMEHTIB 3 iX 3aCBITYCHUMH KOITISIMHU.

99. lokymeHTH 3 rpudoM «ljis ciry>k00BOro KOpUCTYBaHHS» HE TO3BOJISETHCS
BUHOCUTH 3a MeX1 MiHIu(pH, KpIM BUNIAAKIB NIepe/iadi JOKYMEHTIB Ha BUKOHAHHS Y
CTPYKTYPHI HIAPO3ALIH, 1110 PO3TALIOBYIOTHCS 11033 MEKaMU OCHOBHOTO MPUMIIIEHHS
Minuudpu, Ta y pa3i BUHUKHEHHS HEOOXIIHOCTI B iX Y3TO/KEHHI, IMiJIMHACAHHI B
MiHicTepCTBi, PO3TAIIOBAHUX y MeEXKaxX OJHOr0 HACEJICHOro IyHKTY. BHUHECeHHs
nokymeHTa 3 TpudpoMm «Jlms ciy:k00BOro KOpHCTyBaHHS» 3a Mexi MiHmudpu
3MIIACHIOETHCS Ha TiACTaBl pesontonii Bime-mpem'ep-minictpa Ykpainun — MinicTpa
nudpoBoi TpaHnchopMalii Ykpainu (Horo 3acTynmHHUKIB) a00 KEpIBHUKA CTPYKTYPHOTO
HIAPO3JLTYy, B SAKOMY Takud JAOKYMEHT (Horo mpoekt) miarorosieHo. [Ipum npomy
JIOKYMEHT MOBUHEH OyTH BKJIQJICHHM y KOHBEPT a00 yMakoBaHUUW y Takui crocio,
11100 BUKJTFOUYUTH MOXKJIMBICTh HOTO MPOYUTAHHS.

100. Oco01, BIApsIAXKEHIN 10 IHIIOTO HACEJIEHOTO MYHKTY, 3a00pOHA€ThCS MaTH
npu co0i qokymeHTH 3 Tpudom «Jlis cmy>k00BOro KOpUCTYBaHHS». Y pa3i MmoTpedu
TaKi JOKYMEHTH HAJICUJIAFOTHCS 32 MPU3HAYCHHSM JI0 TTOYATKY BiIPSHKCHHS.

101. B okpemux BHMajakax, 30KpeMa y pasl TEPMIHOBOTO I03aIJIAHOBOTO
BIJIpsKeHHs, Bine-npeM'ep-minictp Ykpainu — MiHicTp uudpoBoi Tpancopmartii
VYkpaiau (#0oro 3acTyNMHUKH) CTaBUTh Ha JOMOBIAHIA 3amuCIll KEpiBHUKA
BIJIMOBIAHOTO CTPYKTYPHOTO MiAPO3JUTY PE30JIIOIII0, 3TAHO 3 SIKOK Ja€ JIO3BiJ Ha
NEPEBE3CHHS JTOKYMEHTIB 3 Tpudom «/is ciy’00BOro KOpUCTYyBaHHS» 10 1HIIOTO
HACEJICHOTO MYHKTY 32 YMOBH, IO TaKi JTOKyMEHTH TEPEBO3SATHCSA TPYIIOK0 Yy CKIIAJl
HE MEHIIE JIBOX IIpalliBHUKIB, SKI TOBHHHI BHUKOHYBaTH pOOOTYy 3 HUMH 3
JOTPUMAHHSM 3aXOJiB, 110 YHEMOXKJIMBIIOIOTh HECAHKIIIOHOBAHE O3HAHOMIICHHS 3
TEKCTOM TaKUX JIOKYMEHTIB.

102. Cran opranizamii poOOTH 3 JTOKyMEHTaMH, IO MICTITh CIIy)KOOBY
1H(opMariro (HasgBHICTH Ta (PI3UYHUHN CTaH YCIX JOKYMEHTIB, B3SITUX Ha OOJIK, CIIpaB,
BUJIaHb, €JEKTPOHHUX HOCIIB 1H(Mopmamii 3 rpudpom «us cayxbGoBoro
KOPUCTYBaHHS»), HE PIJIIIE HIXK OJWH pa3 HA PIK MEPEBIPAETHCSA KOMICIEIO 3 MUTaHb
MPOBEJICHHSI TIEPEBIPKM HAsSBHOCTI JOKYMEHTIB 3 rpudom «Jns ciayx0OoBoro
KOPUCTYBAHHS» MICIIsl 3aBEPIICHHS IIJIOBOJHOIO POKY Ta (hOpMYyBaHHS CIpPaB.

CTpok mNpoBeJEHHSI MEPEeBIpKU Ta CKJIAA KOMICI 3 MUTaHb ii MPOBEIACHHS
BU3HAYAIOTHCS Haka3oM MiHtudpu.

Jlo ckiamy Kowmicii 3 MUTaHb MPOBEJACHHS MEPEBIPKU HASBHOCTI JIOKYMEHTIB 3
rpudpom «/lns cmyxxk6oBoro kopuctyBaHHsS» 3 BiaMiTkamu «Jlitep «M» ta «CI»
3aTy4aroThCs JIMIIE 0COOH, TOMYIIeHI 10 pOOOTH 3 TAKUMH JOKYMEHTaMHU.
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103. IlepeBipka HasBHOCTI clpaB Ta BuAaHb 3 rpudom «Jlns ciry:x00Boro
KOpUCTyBaHHs» B apxiBi Minnudpu, ne 30epiraerbest monan 1000 Takux crmpaB Ta
BUJIaHb, TPOBOAUTHCS HE PIiJIIIE HIK OJMH Pa3 Ha I SATh POKIB.

104. Pe3ynbraTu nepeBipok, 3a3HayeHux y nmyHkrax 102 1 103 wiei [HeTpykii,
0(OPMIISIOTBCS aKTOM 32 (POPMOTO 3TiAHO 3 momaTkoM 13.

[IpamiBHUK, SIKOMY CTaj0 BiZIoMO MpO (akT BTpPATU JOKYMEHTA, IO MICTHUTh
cnyk0oBy 1H(}opMaIliro, Ta MPO MOXKJIUBE PO3TOJOMICHHS BIJOMOCTEH, IO
CTAaHOBJIATh CIIy’)KO0BY 1H(QOpMaIII0, HEBIAKIAAHO 1H(OPMY€E KEpiBHHKA CBOTO
CTPYKTYPHOTO MiIPO3ALTY, SIKUH y TUCBMOBIN (popmi TEpMiIHOBO 1H(POPMYE PO TaKU
dbakT KepiBHHITBO MiHIubpu Ta KEpiBHUKA YIPaBIIHHS OpTaHi3aliiHOTO
3abe3rneueHHs poboTu anapary MiHicTepcTBa.

VY pasi BTpatu JOKYMEHTa, IO MICTHTh CIYKOOBY i1H(}oOpMallito, TUCEMOBO
MOBIIOMJIIETHCS YCTAHOBI, BiJ fAKOi 1€ JOKyMeHT oTpumano. [Ipo BTpary
JIOKyMEHTa, IO MICTUTh CIIy:kKO0BY i1H(popMaIlito, 310paHy IIiJl 4ac MPOBaJKESHHSI
ONEePaTUBHO-PO3IIYKOBOI, KOHTPPO3BIYBaJIbHOI ISUIBHOCTI, AISUIBHOCTI Yy cdepi
000poHU JAepkaBH, a00 MOMKJIMBE PO3TOJIONMICHHS Takoi CIy>k00BOi iH(popMaIlrii
MOBIJOMJISIETHCA Takok opraHoBl CBY 13 3a3HaueHHsIM 00CTaBUH BTPATH JOKYMEHTA
(po3roJioeHHs BiJOMOCTEHN) Ta PO BXKUTI1 3aX0H.

105. ®dakTu BTpatu JOKYMEHTIB a00 PO3TOJIOMICHHS BIJOMOCTEH, SIKI MICTATH
CIy)00By 1H(pOpMaIIiO, PO3CTiAyEe KOMiCisi 3 MHUTaHb POOOTH 13 CIIyKOO0BOIO
iHpopmarttiero. Jlns po3schigyBaHHA OKpeMuX (akTiB BTpaTh JOKYMEHTIB abo
pPO3roJIOIEHHA BIJIOMOCTEN, AKI MICTATh CHyk00By iHpopmarnio (ganl -
po3ciiayBaHHA), 3a pimieHHIM Bime-npem'ep-minictpa VYkpainm — MiHicTpa
dpoBoi Tpanchopmariii YkpaiHu MOKe YTBOPIOBATHCS CIeliaibHA KOMICIS.

106. CnenianabHa KOMICISI Ma€ TIPaBO OTPUMYBATH BiJ MpaliBHUKIB MiHIM(ppH
NMCbMOBI Ta YCHI IOSICHEHHS 3 MHUTaHb, IO € MPEIMETOM pO3CIiayBaHHS,
BUTpEOyBaTH HEOOXI/IHI TOKYMEHTH (iX KOIIii), OTJIS,IaTH IPUMIIIEHHS 1 CXOBHIIIA.

107. UYnenm xomicii 3 mnuTaHb poOOTH 13 CIykO00BOKWO 1H(OpMAIliEr0 Ta
crenliagbHO1 KOMICIT HECYTh MEepCOHAIbHY BIIMOBIIAIBHICTh 3@ MOBHOTY, BCEOIUHICTD
1 OO’€KTHBHICTh BHCHOBKIB PO3CIITyBaHHS, HEPO3TOJIONICHHS iH(pOpMaIii, sKa
CTOCYETBCSI PO3CIIITyBaHHS.

108. 3a pesynbraTaMu po3CiiyBaHHs, sIKE TPUBAE HE JOBIIIE HIK OJJUH MICSIIb,
CKJIaJIa€ThCs aKT, 10 MIAMUCYETHCS YJIEHAMH KOMICii 3 MUTaHb POOOTH 13 CITY>KO0BOIO
iHpopMmarriero abo cremiaabHOiI KoMmicili Ta momaeTbcs Bime-npem'ep-miHICTPY
VYkpainn — Minictpy nmdpoBoi TpaHcdopmaiii YkpaiHu Ha 3aTBEp/DKCHHS. 3a
HasiBHOCTI OOIPYHTOBAaHUX MPOIO3UIIN BIAMOBIAHOI KOMICIi, NPUHUHATUX Ha ii
3aciflaHHl, CTPOK TPOBEICHHS PO3CIIIYBaHHA MOXe OyTH MPOJOBXKEHO 3a
pesomoriiero Bine-npem'ep-midicTpa Ykpainu — MiHicTpa mudpoBoi Tpanchopmarii
VYkpainu He OUIbII SIK Ha OJUH MICSIIb.

Po3cnigyBaHHs MOYMHAETHCS 3 JATH MIANKMCAHHS PO3MOPSAIUOrO JOKYMEHTa
PO HOro MPOBEJAEHHS Ta 3aBEPIIYETHCS JATOK 3aTBEPIKEHHS aKTa MPO PE3yiIbTaTh
IIPOBEJICHHS PO3CI1AyBaHHS.


https://zakon.rada.gov.ua/laws/show/736-2016-%25D0%25BF#n310
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109. B okpemoMy po3/iil akTa Mpo pe3yiabTaTd MPOBEACHHS PO3CIiTyBaHHS
3a3HAYAIOThCS OOCTAaBUHHW, NMPHYMHM Ta yYMOBH HACTaHHS BiATMOBITHOTO BHIIAJIKY,
pIBEHB 3aIOAISTHOT IMIKOAM a00 HEraTMBHOTO BIUIMBY Ha JISUIBHICTh YCTAHOB, a TAKOXK
HABOJIUTHCS MEPETIK BTPAY€HUX JOKYMEHTIB.

110. BigmiTka mpo BTpary JOKYMEHTIB BHOCHUTBHCS BIAJIIJIOM JTOKYMEHTOOOITY
Ta KOHTPOJIIO YMpPaBIIHHS Opra”i3amiiHoro 3a0e3nedeHHss poOOTH amapary
MiHicTepcTBa 10 peecTpaliiiHUX Ta 00JIIKOBUX (DOPM 13 3a3HAYEHHSM pEECTpALITHUX
JAHUX aKTa MPO pPe3ybTaTy MIPOBEICHHS PO3CIIyBaHHS.

111. JloBigka mpo MPUYWHU BiJICYyTHOCTI BTPAdeHUX JOKYMEHTIB, ITiAMHACaHA
KEPIBHUKOM BIJIIOBIIHOTO CTPYKTYPHOTO MiAPO3AUTY, MEPEAAEThCS JO apXiBHOTO
T1PpO3ALTY JJIsl BKJIIFOUEHHS i 10 CIIPaBH.

Oxopona ciy:k00B0i iHdopManii mix yac Mi’KHAPOIHOTO

CiBpOOITHULTBA
112. PimeHHS Opo MOXKIMBICTh NPUHOMY 1HO3EMHHX JeJeraliid, rpym Ta
OKpeMHUX 1HO3EMHHUX TpoMaJsiH Ta oci0 0e3 rpoMaasHcTBa (Jamdi — 1HO3EMII)
npuitMaeTbcs Bime-npem'ep-minictpom Yikpaiam — MidictpoMm mudpoBoi

Tpanchopmariii Ykpainu abo HOro 3acTYNMHHUKOM, BIJIMOBIJAJIBHUM 3a OpraHi3alliio
npuiioMy Ta poOoTy 3 1HO3EMLSMH.

113. Oprasxizamito npuioMy I1HO3EMIIIB 1 TPOBEACHHS pPOOOTH 3 HUMH
3abe3neuye OUPEKTOpAT CTPATEriuyHOTO IMJIaHYBaHHSA Ta MIXHapOIHOTO
cniBpoOiTHUITBA MiHIMGpH (1aii - miApO31 30BHIMIHIX BIIHOCHH).

114. Iligpo3aiaoM 30BHIIIHIX BIAHOCHH pPa3oM 3 IHIIMMU CTPYKTYPHHUMH
nigposaimamMu Midmudpu, mo OepyTh y4acThb y MPUHOMI 1HO3EMIIIB, 332 YYacCTIO
CTPYKTYPHOTO TIIPO3ALTY TEXHIYHOTO 3aXHUCTy 1H(opMmailii (0coOu, BiAMOBIIAIBHOT
32 BUKOHAHHSI Takoi poOOTH) pO3pOOISETHCA Mporpama MPUIAOMY 1HO3EMIIB, SKa
MOBUHHA MICTUTH:

BIJIOMOCTI PO 1HO3EMIIIB, HATMEHYBaHHS 1X MOCa, a TaKoX 1HGOPMAIIIIO PO
NIANPUEMCTBO, YCTAaHOBY, OpraHizaiiio, sKy BOHU NPEICTaBIAITb, MNEPIOJ
nepeOyBanHs B MiHIM(ppu;

METY MPHUIOMY 1HO3EMIIIB, EPEITIK MUTaHb, K1 TUIAHYIOTHCS AJ11 0OTOBOPEHHS.
[ndopmartis ipo aisbHICTE MiHIUdpPH, sika Moxe OyTH JOBeJeHa J0 1HO3EMIlIB a0
iM mepenaHa, 3a3HaYA€THCS Y JOJAATKY JI0 MPOTPaAMU;

CIUCOK MOCaT0BUX 0c10 MiHIM(ppH, BIANOBIAATBHUX 32 MPUKOM 1HO3EMIIIB 1
BUKOHAHHS 1HIIMX 3aBJlaHb, TIOB’SI3aHUX 3 MepeOyBaHHSIM 1HO3EMIIIB B YCTaHOBI (i3
3a3HAUYEHHSIM 3MICTY TaKUX 3aBJaHb);

nepesiK CTPYKTYpHUX TiApo3ainiB Minuudpu (13 3a3HaYEHHSM MPUMILIEHB),
SIK1 B1IB1TyBaTUMYThCSI 1HO3EMIISIMU;
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Mepesik MiCIlb Ta MOPSIIOK 3aCTOCYBaHHS 1HO3EMISIMU KiHO-, ()OTO-, ayio- 1
BiJleoanaparypH, 1HIINX TEXHIYHUX 3aCO01B;

MapIIPyTH 1 MOPSIIOK MepEeCcyBaHHA 1HO3EMIIIB TepuTopieto Minuudpu;
1HII1 HeOOX11H1 3aX0/IH.

[Iporpama mnpuiiomy 1HO3EMIIIB 3aTBEPKYEThCS Bile-nmpem'ep-miHiCTpoM
VYkpainn — MinictpoMm 1udpoBoi TpaHchopmariii Ykpainu abo HOro 3acTyIHUKOM,
BIJIMOBIJAJIbHUM 33 OpTaHi3aIlito MpuioMy Ta poOOTy 3 IHO3EMIISIMHU.

115. V pa3i xonu miJ 4Yac NPUWOMY 1HO3EMIIB IepeadadaecTbes mnepemada
1HO3EMIISIM B YCTaHOBJICHOMY 3aKOHOJIABCTBOM TOPSJIKY CIy:k00BOi 1H(popMmarlii, sika
Oyna 310paHa mijJ yac MPOBAKEHHS ONEPATUBHO-PO3IIYKOBOI, KOHTPPO3BiAyBaJIbHO1
TUSTBHOCTI, JiSUTBHOCTI y cdepi 00opoHH aepxkaBu, Bie-nmpem'ep-minictp Ykpainu —
Minictp uudpoBoi TpaHcopmarii YkpaiHu abo 3a HOTO JOPY4YEHHSM KEpPIBHUK
H1APO3J1Iy 30BHIIIHIX BIIHOCHH CBO€YAacHO 1H(OpPMYe y MHCbMOBIN (popmi oprax
CBY npo cknan iHO3eMHOI feneraiiii (rpynu) 13 3a3Ha4eHHSM MPI3BUII, BIACHUX 1IMEH
1 mocaj 11 4jieHiB, mepioj mepeOyBaHHS Ta METy BIJBIJIaHHS yCTaHOBU. PazoMm 13
3a3HAYEHOIO0 1H(POPMAIIEID HAJCUITIAETHCS KOIIA IPOrpaMu IPUIOMY 1HO3EMILIIB.

116. 3 wmetoro 3amobiraHHs BHUTOKY CIy>K00BOi iH(poOpMaiii BiOMOCTI,
JOKYMEHTH Ta I1HIII MaTepialibHi Hocli iHdopmaiii, skuM HajgaHo rpud «Jlus
CITY>)KOOBOTO KOPUCTYBaHHS» Ta 3 SIKUMH IUIAHY€ThCSI 03HAHOMHUTH 1HO3EMIIIB ab0 sKi
OyayTh iM HajaHi, OIIHIOIOTHCS KOMICI€I0 3 THUTaHb pOOOTH 13 CIIyk00BOIO
1H(pOopMaIIi€ro A0 3aTBEPHKEHHSI POTPaMU MTPUHOMY 1HO3EMIIIB.

Pimenns Takoi komicii o(OpMISETbCS aKTOM IPO Pe3yJbTaTh IMPOBEIEHHS
eKCIIEPTHOI OLIIHKH, 1110 3aTBEP/KY€EThCsSl Haka3oM Bine-npem'ep-miHicTpa Ykpainu —
Minictpa udpoBoi Tpanchopmartii Ykpaiam.

117. AKT ipo pe3ysbTaTH MPOBEJCHHS €KCIIEPTHOI OI[IHKY MTOBUHEH MICTUTH:
JaH1 10J10 T1JCTAaB IPOBEACHHS €KCIIEPTHOI OIIHKU;

Ha3BYy, peecTpalliiiui gaHi, rpud OOMEXKEHHS IOCTYIy J0 TOKyMEHTa, HOMEp
HOCI1s 1H(OopMallii, ika € IPEIMETOM EKCIEPTHO1 OLIIHKY;

Ha3By Ta BUJ HOCIiS 1H(OpMali, HOro peecTpalliiiii JaHi, CTOPIHKH, IYHKTH,
ab3amu Ta 1HIIN AaHl Moo iHGopMmaIllii, sKa MICTUTh BiJOMOCTI, IO CTAHOBIIATH
CITy>kK00BY 1H(OpMAIILito;

chepy KUTTENISUIBHOCTI JICP)KaBH, SKIM MOXXKe OyTH 3aBJIaHO KO BHACIIJIOK
ONPUJIIOAHEHHS Takoi 1HPpopMallli, Ta OOIPYHTYBaHHS TaKOTO BUCHOBKY;

MyHKTU MEPEeNiKy BIAOMOCTEH, IO CTAHOBIAThH CIY>KOOBY 1H(POpPMALIIO, SKUM
BIJIMOBIAAIOTh HAsIBHI B MaTepialbHUX HOCIAX 1H(pOpMAIIii BiJIOMOCTI;

HallMeHyBaHHs OpraHy JIep>KaBHOI BJIaJM, 1HILIOTO JI€P>KaBHOTO OpraHy, OpraHy
MICLIEBOTO CaMOBpSyBaHHs, oprany Biaaau ABToHOMHOi PecnyOmiku Kpuwm, iH1oro
Cy0’€eKTa, 110 BUKOHY€E BJIa/IHI YIIPaBIiHCHKI (DyHKIIIT BIAMOBITHO 10 3aKOHOJABCTBA 1
€ PO3MOPSAHIUKOM 3a3HAUCHO1 CITy)00BOi 1H(OpMaIIii.
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118. Hocii iHpopmanii 3 rpudom «jisg ciryxO0BOro KOPUCTYBAHHS» MOXKYTh
OyTH HaJaH1 JUIs 03HAHOMIICHHS 1HO3EMIISIM ITIC)ISI BIUTYYEHHS 3 HUX BIJIOMOCTEH, 1110
CTaHOBJIATH CIIYKOOBY 1H(pOpMaIIifo.

119. V pa3i koau KOMICI€I0 3 TUTaHb poOOTH 13 Ciiy’k00BOIO 1H(OpMALII€IO B
HOCIsiX 1HoOpMaIi He BUSABICHO 3a3HadyeHOl iH(opmaiii, HalaHUW TaKUM HOCISIM
rpud «Jljis cay>kO0BOTO KOPUCTYBAHHS MIJJISTAE IEPETNIAAY BIAMOBIAHO A0 MYHKTY
80 wmiei [HCTpyKITIi.

120. Tlepemnaya iHO3eMIIsIM CiIy»)00BOi 1H(pOpPMAIIli 3AIHCHIOETHCS 3 JTO3BOTY
Bine-npeM'ep-minictpa Ykpainu — Minictpa mudpoBoi TpaHchopmaiii Ykpainw,
SKOMY BIAMOBIMHO 10 TYHKTY 4 1i€l [HCTpyKkmii HagaHO TpaBO 3aTBEpIKyBaTH
nepesiiKk BiIOMOCTeH, abo Moro 3acTymHUKa, YINOBHOBaXkeHOTo Bime-npem'ep-
MiHICTpOM YKpainu — MinicTpoM mudpoBoi Tpanchopmarii YkpaiHu Ha NPUHHSATTS
TaKOTO PillIEHHS.

121. B Minuudpu, mo CHUCTEMATUYHO 3IMCHIOE TPUHOM 1HO3EMIIIB,
BUJIUISIOTHCS 1 00JIaJHYIOTHCSL OKPEM1 IPUMIIIEHHS JJ11 pOOOTH 3 1HO3EMLSMH.

[linroroBka iHmMUX nOpuMileHb MiHIuppu IS TpUKAOMY 1HO3EMIIIB
nepenabavae TMPUNMHEHHS B HUX pOOIT, MOB’s3aHMX 3 OOpOOKOI CIyX00BOi
iH(opMarlii, BUITydeHHSI JOKyMEHTIB 3 rpudomM «Jljisi ciy’KO0BOTO KOPUCTYBAHHSY,
IPUXOBYBaHHS ab0 MAcKyBaHHS BHpOOIB (CTEHIIB), HAOYHOI JOKyMEHTallli, L0
MICTSITh CITY>KOOBY 1H(OpMAIIIFO.

[IpumiteHHsi, B SIKUX TPOBOAMUTHCS POOOTA 3 1HO3EMISIMHU, JO IOYATKY iX
BIJIB1IyBaHHS 1HO3EMISIMU Ta MICJISI HOTO 3aBEPIICHHS IEPEBIPSIOTHCA MpalliBHUKAMU
CTPYKTYPHOTO MIAPO3LTy TeXHIYHOTO 3axucTy iHdopmarii. [Ipo pesynsraté Taxoi
NEPEeBIPKU CKIIAJIAE€ThCSA JOBIJKA y JNOBUIBbHIM QopMi, a 3a3Hau€Hl B HiM BIJOMOCTI
BHOCATHCS IO BIJMOBIIHOT rpadu KypHaLy OONIKYy 3ycTpiued 3a (GOpMOIO 3TiTHO 3
nonatkoM 14, mo BeaeTbes CTPYKTYPHUM MIAPO3JIUIOM 30BHIIIHIX BIJHOCHH
YCTaHOBH.

122. TloBHoBaxkeHHs 0ci0 MiHumdpH, BIATOBIIATIEHUX 32 TPUHOM 1HO3EMIIIB 1
IPOBEJIEHHA POOOTH 3 HUMH, BU3HAYAIOTHCA MPOrPaMoI0 poOOTH 3 1HO3EMISIMH, a
TaKOX TMCHMOBUMU PO3MOPSIHKeHHSIME Bine-ipem'ep-minictpa Yipainun — MinicTpa
udpoBoi Tpancopmarili YkpaiHu Ta KepiBHHKA MiAPO3ITy 30BHINIHIX BIAHOCHH.
[TpaiBuukun Minuudpu, siki OepyTh y4yacTb y NpPUHAOMI 1HO3EMLIB 1 IPOBEAEHHI
poOOTH 3 HHMH, TOBHUHHI iSITH JHUIIE y MEXax HaJaHWX ITOBHOBAXEHb Ta
3a0e31euyBaTH OXOPOHY CIIyk00BO1 1H(hOpMAITii.

123. 3a0opoHs€ThCS TIiJT Yac MPUHUOMY 1 MPOBEICHHS POOOTH 3 1HO3EMIIIMHU
3QJIMILIATH 1X y CIIy>KOOBUX MPUMIIIEHHIX Ta Ha TepuTopii Minuudpu 6e3 cynpoBony.

VY BUHATKOBUX BHMIAJKax 3a pimieHHsAM Bine-npeM'ep-miHicTpa Ykpainu —
Minictpa tuudpoBoi Tpanchopmaiii YkpaiHu CymnpoBij 1HO3EMIIIB MOXE HE
31MCHIOBAaTUCS 32 YMOBM BUKOPUCTaHHS Ha MaplIpyTax IX CIiAyBaHHS TEXHIYHHUX
3ac001B OXOPOHH Ta CIIOCTEPEKEHHS.


https://zakon.rada.gov.ua/laws/show/736-2016-%25D0%25BF#n183
https://zakon.rada.gov.ua/laws/show/736-2016-%25D0%25BF#n183
https://zakon.rada.gov.ua/laws/show/736-2016-%25D0%25BF#n25
https://zakon.rada.gov.ua/laws/show/736-2016-%25D0%25BF#n312
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124. Tligpo3ain 30BHIMIHIX BIAHOCHH 3a pe3yJlbTaTaMy NPUIOMY 1HO3EMILIIB
CKJIQJIa€ y MOBUIBHINA (pOpMi 3BIT PO BUKOHAHHS MPOrpaMu POOOTH 3 1HO3EMIISIMH, B
SIKOMY 3a3Ha4arOThCA:

B1JIOMOCTI IPO 1HO3EMIIiB, 3MICT MTPOBEACHUX 3 HUMH O€CI]T;

iH(popMmallis, sKa BUKOPUCTOBYBajacs 4yu Oyja mepeaHa 1HO3EMISIM, MepestiK
BIJIMOBITHUX MaTepiaJbHUX HOCIIB i1H(MOpMarii (IOKyMEHTIB, HAyKOBO-TEXHIYHOI
JIOKyMEHTAII11, 3pa3KiB BUPOOIB TOIIIO);

1H(opMariisi, OTpUMaHa BiJ] 1HO3EMIIiB;
IIPOTIO3UIIIT Ta peKOMEH/Iallll 3a pe3yJibTaTaMH BI3UTY 1HO3EMIIIB.

125. 3BIiT nmpo BUKOHAHHS MPOrpamMu poOOTH 3 1HO3EMISIMHU 3aTBEPKYETHCS
Bine-npem'ep-minictpom Ykpainu — MiHicTpoM mugpoBoi TpaHcopmanii YKpainu.
VY pasi mepenmadi 1HO3EMISIM JOKYMEHTIB a00 MarepiajdbHUX HOCIIB, IO MICTATH
Cy>k00By iH(pOpMaIlito, 310paHy MmiJg Yac MPOBAIHKEHHS OINEPaTUBHO-PO3LITYKOBOI],
KOHTPPO3BIIyBaIbHOI AISITBHOCTI, IISUTBHOCTI y cdepi 0O00OpOHU [ep:kKaBH, KOTis
3aTBEPPKEHOTO 3BITY MPOTITOM I1'ATU POOOUYUX JTHIB HajcuiIaeTbesi opranosi ChY, a
TakoX 3a pilmeHHsIM Bine-npem'ep-minictpa VYkpainu — Minictpa 1udpoBoi
Tparcopmarlii YKpaiHu 1HIITUM 3aiHTEpPECOBAaHUM YCTAaHOBAM.

126. Tlporpama mpoBeneHHS POOOTH 3 I1HO3EMIIMH, aKT TPO PE3YJIbTaTH
NPOBEACHHS EKCIEPTHOI OLIHKM Ta 3BIT NPO BHUKOHAHHS MpOrpaMH poOOTH 3
1HO3EMIISIMU 30€epiraroThbes y MIAPO3/UI1 30BHIMIHIX BIJIHOCHH B OKpEMIW CIIpaBi, 110
nepen0adyaeTbCs HOMEHKIATYPOIO CIPaB.

127. Bime-peM'ep-miHicTp Ykpainu — Minictp 1mmdpoBoi Tpanchopmairii
VYkpainu (Moro 3acTymHUKH), 10 MPUUMAIOTh 1HO3EMIIIB, 3000B’s3aH1 3/11MCHIOBATH
KOHTPOJb 3a JISUIBHICTIO OCi0, Ha SIKUX TOKJIAJA€ThCsl BUKOHAHHA (YHKIINA 3
oprasizalii IpuioMy 1 MPOBEICHHS POOOTH 3 1HO3EMIISIMHU, a TaKOXK 32 BUKOHAHHSM
BIJIMOBIAHUX MPOTPaM.

128. ¥V pa3i BUHUKHEHHS HEOOX1THOCTI B OJTHOYACHOMY 3a0e3Me4eHH1 OXOPOHH
ciy:)k00BOi 1H(opMaUli Ta peXHMY CEKPETHOCTI MiJl 4Yac MIKHAPOAHOTO
CIIBPOOITHHUIITBA 3aXUCT CIYKO00BOi Ta cekpeTHoi iHdopmMalii TPOBATUTHCS
B1AMOB1AHO 710 BUMOT [lopsiaky opranizaiiii Ta 3a0€3MeUeHHs] PeKUMY CEKPETHOCTI B
JIep’)KaBHUX OpraHax, OpraHax MICIIEBOTO CaMOBPSAYBaHHs, Ha MiANPHUEMCTBAX, B
yCTAHOBAaX 1 oOpraHizamifx, 3aTBEp/KEHOTO MocTaHoBol0 Kabinety MiHicTpiB
VYkpainu Biag 18 rpyanas 2013 p. Ne 939,

129. Bumoru 10 0XopoHH Ciy*)00BOi 1H(MOpMALiT M1 Yac NPUHOMY 1HO3EMILIIB
HE TMOUIMPIOIOTHCA Ha IHO3EMHHUX PAJHUKIB, SKI BUKOHYIOTb KOHCYJBTAaTHBHO-
nopanuy (YHKIIO B OpraHi Jep)KaBHOI BJaAWd Ha IMJCTaBl BIATOBIIHHUX
MIDXKHApPOAHUX JOTOBOPIB, Y TOMY YHCII MPO B3AEMHY OXOPOHY (3aXMCT) TA€EMHOI
1H(popMmallii Ta Marepiais.

130. TlutamHs 1OM0 OXOPOHHW CHYkKO0BOi iH(MOpMarii ma dwac podoTH
1HO3eMHUX paJHUKIB, BU3HAYCHHS 1X TOBHOBAXXEHb Ta 000B’SI3KiB, MMEpeNiKy 0cio, sSKi
MaloTh TPaBO 3 HHUMH IPAIIOBATH, TOPSAIKY POOOTH 3 1HO3EMHHMH paJHUKAMU
PETYIIOIOTHCS aKTaMH OPTaHIB JAEPKABHOI BIaIH.
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HavajabHUK ynpaBiHHS
OpratizaniiHoro 3aée3ne4eHHs
po6oTu anapaty MiHicTepcTBa Heas BACUJIIOK



27

Hon

aTo

bi (o)
Inct
pyx
it
po
nop
SO

BCO
CHH

00t
Ky,
30e
pira
HHS,
BHK
opu
cra
HHS

3HH
eH
Hs
JIOK
yme
HTIiB
Ta
1HIII
X
MaT
epia
JIbH
nx
HOCI
iB

opM
arii,

MiCT
SITh
ciy
K00
BY

opM
arti
10, B
Min
uud
pu
(mry
HKT
19)



28

KYPHAJI
00/1iKy KOHBepTIiB (IAKOBaHBb) 3 rpu(oOM

«Jl1s1 ca1y:k00BOT0 KOPUCTYBAHHSD)

ITopsinkoBu Jara HaiimenyBanns Homepu [Tigmuc mpariBHAKA, [Tpumit
i HOMED HaJIXO/KEHHS YCTaHOBH, 3 SKOT JIOKYMEHTIB, 110 BIJIIIOBIAJILHOTO 3a Ka
KOHBEpTa Ha/IiHIIIOB KOHBEPT 3a3Ha4yeHi Ha BUKOHaHHS
(maxoBaHHS) (makoBaHHS1) KOHBEPTI BiZINOBITHOTO BULY POOIT,
(rakoBaHHI) IIO IiITBEPIKYE
OTPUMAaHHS KOHBEpTa
1 2 3 4 5 6
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JlonaTtok 2

1o [HCTpyKIii ipo MOpsAIOK BeAeHHS 00Ky, 30epiraHHs,
BUKOPUCTAHHS 1 3HULIEHHS JOKYMEHTIB Ta 1HIINX
MarepialbHIX HOCIiB iH(pOpMAIlii, 0 MICTATE CITy)OOBY
iHdopmanito, B Minmudpu

(myHKT 20)

HaiimenyBaHHs yCcTaHOBHU

AKT
PO BiJICYTHICTH BKJIaZICHb a00 MOpyIIEeHb LIJTICHOCTI,

TMTOIIIKO/PKEHHS KOHBEpTa (TTAaKOBAHHS )
BiJ| 20 p.Ne

Lle#t akT cknaaeHU

(HaliMeHyBaHHS IT0CAJIM KePIBHUKA CIy>KOH JIJIOBOJICTBA YCTAaHOBH)

(pi3BHIIE Ta BIacHe iM’s1)

y MIPUCYTHOCTI:

(mocanw, mpi3BHIIa, BIACHI iMEHA TIOCAaTOBUX OCi0)

Ipo Te, 110 IiJ] YaC PO3KPUTTS KOHBEPTa (ITAKOBAHH ), HAI1CTIAHOTO

(HaliMeHYBaHHS YCTaHOBH, 1110 HaJicIaa JTOKYMCHTH)

HC BUABJICHO TaKHUX BKJIIAACHb

(Ha3BH 1 peecTparliiiHi iHAEKCH TOKYMEHTIB, SKi HE BHSBJICHO)

BUSIBJICHO MOPYILIEHHS I[UTICHOCTI Ta MOIIKO/XKEHHS KOHBEpTa (TTaKOBaHHS)
(Ha3BU 1 peecTpauiiiHi iHIEKCH TOKYMEHTIB, 110 MICTATHCS Y KOHBEpTax (ITaKOBAHHSX )

3 MOPYIUICHHSAM IUTICHOCT] Ta MOIIKOIKEHHSIMH)

(migmmc) (BmacHe iM’s Ta Mpi3BHIIE)
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KYPHAJI
peecTpauii BXiTHUX JTOKYMEHTIB 3 rpud oM
«J1s151 cJ1y00BOT0 KOPUCTYBAHHS

Jar Har Kinekic Kin Bigmitk | Bigmitka | [ata i Pec Bix
a aTa Hassa o | pxic a mpo mpo IT1 JITTHAC ctp MIT
Ha pee .| PO3MHO | B3ATTA awin
cTp iy no | o | T | Pesomoui SKEHHSI Ha OT | OO | pyyif ka
XOJT i | Asrop JOKYMEHT | oo | 7 | TR 51 abo i pu | Be . npo
JKEH amin a,#oro | o | L. | HOM | BilmoBiga (kimbkic | KOHTpOI Ma | oH 1HAC 3HH
Hul | AOKYM M Tb b IOKY p KC
Hs . enra | 3ATOTOBO | o, epH JIGHUM . ai | enm LIEH
Ta 1Hae K abo a npu | BukoHape | LPYUMIP | MCHTaTa g | Hg crp HS
pee KC KOPOTKHIt Mip - HHKIB, CTpOK aBH, 0K
crp BUXI1 aMicT HUK KOMY 1ioro no. yMe
! JTHO . BPYYEHO | BUKOHAH SAKOT
amim 1B . . HTa
Y ro (namicia Hs min
1 2 3 4 5 6 7 8 9 10 11 | 12 13 14
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34

KYPHAJI
peecTpanii BUXiTHUX Ta BHYTPIilIHIX JOKYMEHTIB 3 rpudgom

Har . x| [figrorosneno Bianpasneno Peect Ho Bix
a HaiimenyBa | craB pauin Mep MiT
Haj Bug HHSA a xims | xime HuH pee <a
XO0I AOKy | CTPYKTYpPH | BIAH kictr | kicr | HaliMeHyBaH | pou | 1HACK CTp 1po
JKeH MEHT ~oro eceH b b HSI yCTaHOBH ep c y . HPH
st aTa | MIOPO3ALTY, HS npu | apky - cripaB abo ert MiT
Ta KOpO MPi3BHIIE iHO Mip iB onepkysada | TPH | 1,0 Jiar s Ka
pee TKHil | T BIAacHe | OpM _— y fokymenta, | Mip | sKoi a oK
. s .
erp 3MiCT iM’st arrii is, ko | CTpykTypor | HMK | mimm oTp yMe
£ BHUKOHABIIS bi(s) ix Hom | O mimposminy a UTO nMa e
aHlUI/I Kare HOM y IOKY HHA
1 2 3 4 5 6 7 8 9 10 11 12

*VY pasi noTpedu KypHaI MOXKeE JIOMOBHIOBATUCS JOJATKOBUMH rpadamu.
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JlonaTok 5

1o [HCTpyKIii ipo MOpsAIOK BeAeHHS 00Ky, 30epiraHHs,
BUKOPUCTAHHS 1 3HULIEHHS JOKYMEHTIB Ta 1HIINX
MarepiaJIbHUX HOCIiB iH(opMallii, 110 MICTATh CITy>KOOBY
iHpopMmamito, B MiHnmdpu

(myHKT 26)

PEE€CTPALIIMHO-KOHTPOJIbHA KAPTKA

Jluyvosuii 6ix

2(314(5/6(7/8/9(10/ 11|12/ 13 [14|15/16|17|18|19(20 |21 /22|23 |24|25/26| 2 |2 |2 | 3
781910
ABTOD AOKyMCHTa Buna moxymenrta CTpok BUKOHAHHS
(KOpecIToHICHT)
70 MM 70 MM 70 MM

JlaTta Ta peecTpamiitHuil 1HAEKC HATIXOMKEHHS Jlara Ta peecTpamiifHuii iHIEKC JOKYMEHTa

105 MM 105 mMm

Howmep npumipHuka KinbkicTh apky1iis KinbkicTh q0aaTKiB

70 MM 70 MM 70 MM

3aro0BOK JOKyMEHTa a00 KOPOTKHH 3MiCT

Pe3sommrorist ab0 BiANOBIIAJIEHUNA BUKOHABELL

Posnucka B ngen){mnni NTOKVMCHTA
r — 4

T1o3Hauka l'lpﬂ BUKOHAHHS

210 MM

3eopomnuii 6ix

KoHTpomnbHi Mo3HauKH

[IpumiTkn
¢doug Ne omuc Ne crpasa Ne
70 MM 70 MM 70 MM

210 MM
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KYPHAJ
00s1iky Ta po3nogijiy BuaaHb 3 rpugom

«J1J151 co1y2K00BOT0 KOPUCTYBAHHA» *

Hamiitno Posmonin JlomatkoBe BurotoBienns | I[ToBepHe | 3HuIe
pee pee peect
3BiJ cTp KiJTb CTp KiJb | Kb pauii
KH arii Ki Kyn 10 Ki Ki Kyn 7
Top . i cT o arii cT CT o HHi
Hami | HMH b . HU b b . 1HIEK
K o . Hami | . Hazi
Hazpa | HmI iHge | npu iH7e npu pu c
OBH 10 KC Mip cia KC Mip Mip cia BHXIiJ flata, Jara
y | BWmaH C HO . HO HOMepHU ’
HA abo BXill HHUK BHUXI HHK HUK HOTO : HOMEp
HOM . abo . . abo TIPUMipH
e HOT iB JTHO iB iB JIOKY . aKTa
e KOM KOM HKIB
p HaJ o Ta ro Ta Ta MEHT
pyK cyn ix Bg JIOK ix ix Bg a (abo
OBa poBi HOM aHg yMme HOM HOM aHg Bigmi
HO JTHO epu HTa epu epu TKa
TO (abo po
1 2 3 4 5 6 7 8 9 10 11 12 13

*VY pasi moTpebu KypHaJ MOXKE TOTIOBHIOBATHUCS TOAATKOBUMH rpadamiu.
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AKYPHAJI
00JIiKY eJIEeKTPOHHMX HOCIIB iH(opmaii,
Ha SIKI IVIAHY€ThCS 3aNUCYBATH Cayx00BYy iHdopmani®

Bun BinmiTka npo Bumagy Bigmitka mpo Bigmir Bix
ene Ka Ipo MITK
ITo Jar KTp ) BiJmpa a
pa 061 a OHH TIP13BHII nata i BIICHHS po
K HaliMeHyB . Jara e, BacHe | °. .
f)lB io | magr| °rC aHH;{y Hpi3BHUII oTpHManH ’ P migmue | STCKTP 3HH | TIpumi
_n rq | HOG e, BIacHe b : npanipn | CHHOTO | IICH TKa
um o, CprKTyp ., s HOCIA 1 IIpamiBH HOCIS HS
HOM Ha ; HOTO M MIIUC HKa VIKa (
HO | ep | obmi | o ~ .| BHKOHaB o | CIyHOH Aatra ene
Me fiap | TIPO3ILT BHUKOHABI[ | CIyXOH . Ta KTp
K i y A a1 pinosoxc | AHIOBOA
p i cTBa peectp OHH
HOM TBa allHu oro
ep i HOCI

*Y pasi noTpedu KypHaI MOXKE TOTIOBHIOBATUCS TOJaTKOBUMH rpadamMu.
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Jlonarox 8

1o [HCTpyKIIii PO MOPSAIOK BEACHHS 00Ky, 30epiraHHs,
BHKOPHUCTAHHS 1 3HUIICHHS TOKYMEHTIB Ta 1HIINX
MarepiagbHUX HOCIiB iH(pOpMaIlii, 0 MIiCTATh CIIyKOOBY
iHpopmarito, B Minmmudpu

(myHKT 46)

JO3BOJIATO

(HaliMeHyBaHHSI ITOCAIN KePiBHUKA YCTAHOBH)

(CTPYKTYpPHOTO TiAPO3/IiTy YCTAHOBH)

Mianuc BJIaCHE IM s Ta MPI3BUILE
p

20 p.

3AMOBJIEHHSA
HA PO3MHOKEHHS JOKYMEHTa

3 rpudom «/lia cay:k00BOro KOPUCTYBAHHS

(BUI HTOKyMEHTA)

Ne

(mara peectparii)

(peecTpamiiiHuii iHIEKC) (HOMep pUMipHHUKa)

(3aroI0BOK 200 KOPOTKHIA 3MiCT)

KinbkicTb CTOPIHOK y IPUMIPHUKY

KinbkicTe mpUMipHUKIB, 5IKi HEOOXiTHO BUTOTOBUTH,

Oco0nMBi yMOBH pO3MHOKEHHS

Buxonaseriip

(BmacHe iM’sI Ta TIpi3BHIIE)

(HaliMeHyBaHHS TTOCAIN KepPiBHUKA (mmigrmmc)

CTPYKTYPHOT'O MiAPO3LITY, IO 3iHCHIOE
3aMOBJICHHS)

(maliMeHyBaHHS ITOCAIN KEPiBHUKA CITY KO

JIITIOBOJICTBA) (miarmic)
o 20 p.

IIpuiiHsATO 10 BUKOHAHHS

(HaliMeHyBaHHSI TIOCa/U MPAIliBHHUKA, 110 (migmmc)

BHUKOHYE POOOTH 3 PO3ZMHOKEHHS IOKyMEHTa)

20 p.

(BmacHe iM’s Ta Mpi3BHIIE)

(BmacHe iM’sI Ta TIPi3BHIIE)

(BmacHe iM’s Ta Mpi3BHILIE)
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KYPHAJI

00J1iKy PO3MHOKE€HHUX IOKYMEHTIB

3 rpudom «11s1 ciryk00BOTr0 KOPUCTYBAHHS»

Bug [pizBui [IpizBuie ..
Jlara Ta Hara Bigmitk
[ops JIOKYMCHTA, .. eTa . Ta BJIaCHE
2 peectpan | Kinbskic Lo BHJIa41 A a npo
JIKOB Jara Horo A KinekicTe | BIIacHe Mg
N 150507071 Thb . ., PO3MHOXEH . 3HUIICH
Ui | PO3MHOX 3arojIOBOK . . | mpuMipHN iM’st TpariBHU
6 iHAEKC | apKymIi . X N Hs
HOMeE E€HHS abo KiB IOCaj0B . Ka, KU’
. JIOKyMEH B .. MIPUMIPHHUK JIOKyMe
P KOPOTKUI 01 ocobu, . OTpUMYE
. Ta iB HTa
3MICT sKa Jana PpO3MHOXE
1 2 3 4 5 6 7 8 9 10
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Jonartox 10

1o [HCTpyKIii ipo MOpsAIOK BeAeHHS 00Ky, 30epiraHHs,
BUKOPUCTAHHS 1 3HULIEHHS JOKYMEHTIB Ta 1HIINX
MarepiaJIbHUX HOCIiB iH(opMallii, 110 MICTATh CITy>KOOBY

iHpopMmamito, B MiHnmdpu
(myHKT 68)

JO3BOJIATIO
BUJIaYy CIIPaB

(HaliMeHyBaHHS IIOCa/Iy KEPIBHUKA CTPYKTYPHOTO

M APO3 LY,

sKkui 30epirae cnpasu 3 rpudom «{ist ciryx06oBoro

KOPHCTYBaHHS»)
(i mc) (BmacHe iM’sI Ta TIpi3BHIIEC)
p.
3AMOBJ/IEHHA
Ha BUJA4y cnpas 3 rpugom
«J11s1 co1y:k00BOr0 KOPUCTYBAHHSI»
(mera Bumaui cripas 3 rpudom «J[iis ciry:k00BOr0 KOPUCTYBaHHSD»)
[pi3Bumie

opsia- Mera abo mincTaBa poboTH
o Howmep cripasu 3aroioBoOK CrpaBu
KOBHH HOMEP 3 TOKYMEHTaMHU

Ta BJIacHEe iM’s
TpaIfiBHUKA, IKOMY
BUJIA€THCA CIIpaBa

5

(HaliMeHyBaHHSI ITOCAIN KEPIBHUKA CTPYKTYPHOTO (mizmuc) (BrmacHe iM’s Ta TIPi3BHIIE)

MiAPO3ILTY, AKUN 3AIHCHIOE 3aMOBIICHHS CIIPaB)

20 p.
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Jomarox 11

1o [HCTpyK1ii Ipo MOpsAAOK BeaeHHS 001iKy, 30epiraHus,
BHUKOPHUCTAHHS 1 3HUIICHHS JTOKYMEHTIB Ta iHIIUX
MarepialbHIX HOCIiB iH(pOpMaIlii, IO MIiCTATE CITyKOOBY
iHpopmarito, B Minmmdpu

(myHKT 69)

KYPHAJI
00J1iKy BHA4i cipaB 3 rpugom
«/lo1s1 c1y:k00B0OT0 KOPUCTYBAHHSA» *

ITigmnwmc i gara
Howmep cripaBu . ..
ITopsinko HasBa p CHPaBH, Ilizpo3nin i
L HOMEPU IPUMIPHUKIB . .
BUH cipasu abo YRS Ta KUIbKICTE Mpi3BULIE IIpumitka
HOMEp BUJIAHHS A . MpaliBHAKA OTpUMaHHA ITOBCPHCHHS
CTOPIHOK
1 2 3 4 5 6 7

*VY pasi noTpeOH KypHaI MOXKE TOTIOBHIOBATUCS T0AaTKOBUMH rpadamMu.
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Jonarox 12

1o [HCTpyYKLIT PO MOpsI0K BeAeHHs 00Ky, 30epiraHHs,
BUKOPUCTAHHSI 1 3HUIIEHHS JOKYMEHTIB Ta 1HIIHX

MarepiaJlbHUX HOCIiB iH(opMallil, 1110 MICTATH CITy>KOOBY
iHpopMmaito, B MiHumdpu

(myHKT 72)

J0O3BOJIAIO
BHUAa4y CITPaB

(HaliMeHyBaHHS TTOCAIN KePiBHUKA apXiBHOTO

MiApO3aiTy

ycraHoBH (0coOH, BiAMOBINabHOI 32 apXiB)

(migmuc)

3AMOBJIEHHA

(BnmacHe iM’s Ta MPi3BHIIIE)

Ha BHJIa4y CIIPaB 3 apXiBHOIO
nigposainy (apxiBy) ycTaHOBH

BIJl 20 p. Ne

[Ipomry BuaTn

(mpi3BuIe, BIacHe iM’s 1 HATMEHYBaHHS TIOCAJIH MTPALiBHAKA, BiIOBIAIEHOTO 32 po0OOTY i3 CIipaBaMHu)

IUTSt

(Mera poOOTH 3 TOKYMEHTaMHU, OPiEHTOBHUI CTPOK BUKOHAHHS POOOTH)

TaKi CIIpaBu:

ITignuc
MpaLiBHUAKA
apxiBHOTO
o Homep Homep 3aronoBok KimpkicTh [Mignuc 3aMOBHUKA, MIPO3ALTY
OHaL OTIHCY cIpaBu CIIpaBU apKyIIIiB SKWHA OTPHMAaB CIIPaBy (apxiBy)
YCTaHOBH, SIKOMY
MOBEpHYTa
cIpaBa
1 2 3 4 5 6 7
(HaliMeHyBaHHsI II0Ca/Ii KEPiBHUKA (migmuc) (BnacHe iM’sl Ta IPI3BUILE)
CTPYKTYPHOTO MiZPO3IiTy, IO 31iHCHIOE
3aMOBIICHHS)

20 p.
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Jonatok 13

1o [HCTpyYKLIT PO MOpsI0K BeAeHHs 00Ky, 30epiraHHs,
BUKOPUCTAHHSI 1 3HUIIEHHS JOKYMEHTIB Ta 1HIIHX
MarepiaJlbHUX HOCIiB iH(opMallil, 1110 MICTATH CITy>KOOBY
iHpopMmaito, B MiHumdpu

(myHkT 104)

3ATBEPIIKYIO

HaﬁMeHyBaHHﬂ nocaau KepiBHI/IKa YCTaHOBU

1 AIUC BJIaCHE 1M sl Ta IPI3BUILE
p

20 p.

AKT
PO pe3yNbTaTh MEePEBiPKH HAIBHOCTI Ta (PI3UYHOTO CTaHy TOKYMEHTIB,
CIIpaB, BUJaHb, €ICKTPOHHHUX HOCIIB iH(popMaIlii 3 rpudom «J{7s ciryk00BOro KOpUCTYBaHHS

Ta oprasizaiii poOoTH 3 HUIMH
BiJl 20 p.Ne

Ha miacrasi

(Ha3Ba PO3MOPSAAIOTO TOKYMEHTA)
BiXl 20 p.Ne

KOMicCie€r y CKITami:

(HaliMeHyBaHHS IIOCA/IH, BIACHE iM s 1 IPi3BMILIE TOJIOBH KOMicii Ta i1 4sieHiB)

3 20 p. mo 20 p. MpOBENEHO MEpeBipKy HAsBHOCTI Ta
(bi3MYHOTO CTaHy JOKYMEHTIB, CIIpaB, BUIaHb, EIEKTPOHHUX HOCIIB iHPOpMatii 3 rpudom «lms
CIIy>k00BOTO KOPUCTYBaHHS» Ta OpraHizaiii poooTH 3 HUMHU.

VY pesynbTari NpoBeeHHS NepeBIPKU BCTAHOBIICHO:

1. Ycboro 3a omucamu (HOMEHKIATypaMu CIpaB, >XypHalaMHU peecTpamii)

(KiTBKICTh TOKYMEHTIB, CTIpaB, BUJIaHb, CIEKTPOHHUX HOCIIB iHpOpMaIrii)
3 HUX:

HasIBHI

(peecrpatiiiHi iHAEKCH TOKYMEHTIB, HOMEpPH CIIPaB, BU/IaHb)

BIJICYTHI

2. BusBneHi TOKyMEHTH, CIIpaBH, BUJAHHS, €JIEKTPOHHI HOcIi iH(dopMarii, He BHECEHI 0
OMHUCIB (HOMEHKIATYp cnmpas, KypHaNiB peecTtpanii),
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[Iponosxenns nonarka 13

3. XapakrepucTuka (i3UYHOTO CTaHy JIOKYMEHTIB, CIIpaB, BHJaHb, EJIEKTPOHHUX HOCIIB
iH(dopmartii Ta cTany oprasizaiii po60TH 3 HUMHU

T'onoBa xomicii
(miaruc) (Bnacue iM’st Ta npi3BHIIE)

Yirienu xomicii:

(mmiammc) (BmacHe imM’st Ta npi3BHIIE)
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KYPHAJI

00J1iKy 3ycTpivuei 3 iHO3eMHHUMHU JesleraisiMu, rpynaMu Ta OKPeMHMH iHO3eMISIMH

(HaliMeHyBaHHS YCTAHOBH)

o [IpizBue, Mera CrpyKTypHI Ipis e a Pesynsraru PexBizutu
. .. . h BU T .. .

a IIZ Iep BJIaCHE 1M’sI 3ycTpidi, P03 ILTH BJII)aCHeHilM’ﬂ 3ycTpiui MatepiaibH
A 101 1HO3EMIIS, BJIACHE IM’S | YCTaHOBH, 3 . . (3a3HavarOTHCA HX HOCIIB
OBU o : NPAL[IBHUKIB - . .
i nepe HallMCHYBaHHS | Ta MPi3BUIIEC poboToto CTAHOBIL. Ak BiJIOMOCTI TIPO iHpopMarii

OyBa JIepKaBH, OCaI0BUX SIKUX Yy > BUKOHAHHS , IO
HOM ; . Opanu y4Jactb .
. HHS YCTaHOBH, ocio, 03HaHOMMITUC SverDidi mporpaMu poOOTH | TepenaHi
p oprasizartii BiAnoOBiANIb s iHO3eMLi y 3yctp 3 IHO3EMISIMH, Y IHO3EMIISIM
1 2 3 4 5 6 7 8




